Norway
grants

GUIDELINES
for Applicants
and Final Beneficiaries

from the

BILATERAL FUND

of the Programme
Environment, Ecosystems

and Climate Change

supported by the Norway Grants 2014-2021

CZECH REPUBLIC

STATE ENVIRONMENTAL
FUND OF THE

valid from: 3 July 2019

POKYNY

pro zadatele o podporu
a kone€né prijemce podpory

z

BILATERALNIHO FONDU

Programu

Zivotni prostiedi, ekosystémy
a zména klimatu

podporovaného z Finanéniho mechanismu Norska 2014-2021

znéni ucinné od: 3. 7.2019



CONTENT
A. Introduction
B. Amount of financial support
C. Eligible applicants
D. Eligible initiatives
E. Eligible expenditures
F. Procedures for submission of grant applications
G. Allocation of financial support
H. Advance payment
I Procedures for submission of interim/final report including payment request
J. Bilateral indicators (indicators of success)
K. Publicity
L. Modification of the application
M. On-site control of the initiative
N. Irregularities in the supported initiatives
0. Online website for applications for support

ANNEXES
1.  Eligible expenditures of the Bilateral Fund
2. List of indicators for bilateral initiatives
3. Requirements check-list
4. Table of grant/ funds recoveries
5. Implementation package (documents templates)

OBSAH

OCZErxXe« —TITeomMmmoom»

Uvod

VySe finanéni podpory

Opréavnéni zadatelé

Opravnéné iniciativy

ZpUsobilé vydaje

Postup pro pfedkladani Zadosti o podporu
Pfidélovani finan¢ni podpory

Zalohova platba (Platba predem)

Postupy pro pfedkladani pribézné / zavérecné zpravy, véetné zadosti o platbu
Bilateralni indikatory (indikatory Uspé3nosti)
Publicita

Zmény v zadosti

Kontrola iniciativ na misté

Nesrovnalosti v podpofenych iniciativach
Online podavani zadosti o podporu

PRILOHY

R @b

Zpusobilé vydaje Bilateralniho fondu
Seznam indikatord pro bilaterlni iniciativy
Kontrolni seznam poZadavku

Tabulka korekci

Implementacni bali¢ek (vzory dokumentt)



A. Introduction

The overall objective of the EEA and Norway Grants is to contribute to
reducing economic and social disparities in the European Economic Area
(hereinafter referred to as “EEA”) and to strengthening Dbilateral
cooperation between donor and beneficiary states. For the purpose of
strengthening bilateral cooperation the Fund for bilateral relation
(hereinafter referred to as “BF”) was established.

One of the key priorities of bilateral cooperation between Norway
and the Czech Republic is the area of environmental protection and
thus the Programme "Environment, Ecosystems and Climate
Change" supports cooperation between Norwegian and Czech
entities through the funds for bilateral relation allocated directly to
the Programme.

The allocation of grants to be distributed from the Programme
Bilateral Fund under this call is EUR 100,000.

The EUR / CZK rate applied for this call is 1 EUR = 26,00 CZK

B. The amount of the financial support

The BF covers 100 % of the eligible costs, with a minimum grant of
EUR 1,000 (CZK 26,000) and maximum grant of EUR 10,000 (CZK
260,000) respectively EUR 15,000 (CZK 390,000), according to
project specification and scope (see point E. Eligible expenditures).
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A. Uvod

Hlavnim cilem Fondid EHP a Norska je pfispét ke snizovani
ekonomickych a socialnich rozdili v Evropském hospodarském prostoru
(dale jen “EHP”), ale rovnéz k posilovani vzajemné bilateralni spoluprace
mezi donorskymi a pfijimajicimi staty prostfednictvim finan¢nich
pfispévkd. Tyto financni prostfedky jsou poskytovany prostfednictvim
Fondu pro bilateralni vztahy, tzv. Bilaterélniho fondu (dale jen ,BF*).

Jednou z kli€ovych priorit vzajemné spoluprace mezi Norskem a
Ceskou republikou je oblast ochrany Zivotniho prostiedi a tedy i
Program ,Zivotni prosttedi, ekosystémy a zména klimatu“ podporuje
spolupraci norskych a ¢eskych subjekti prostredky z Bilateralniho
fondu s vlastni alokaci.

Alokace finan¢nich prostredka, které budou rozdéleny
z Bilateralniho fondu Programu v ramci této vyzvy,

¢ini 100 000 EUR.

Kurz EUR / CZK uplatriovany pro tuto vyzvu, pfedstavuje 1 EUR = 26,00 CZK

B. Vyse finan¢ni podpory

Finanéni podpora z BF ¢ini 100 % zpusobilych vydaju, pricemz vyse
podpory, ktera muze byt v ramci jednoho projektu udélena, je
minimalné 1 000 EUR (26 000 K¢) a maximalné 10 000 EUR (260 000
Kc), resp. 15 000 EUR (390 000 Kc), dle specifikace a rozsahu
projektu (dale viz bod E. Zpusobilost vydaju).




C. Eligible applicants (partners)

Any entity, public or private, commercial or non-commercial and
non-governmental organisations, established as a legal person in
the Czech Republic or in Norway are considered as eligible applicants.
This also applies to the partners of the initiative.

D. Eligible initiatives

The grant support provided to bilateral cooperation between Norwegian
and Czech entities includes all initiatives aimed at establishment of
new contacts, mutual exchange of experiences and sharing
examples of good practice, but also strengthening already existing
cooperation and support of further steps to prepare new or
ongoing projects to receive support from the Programme, as well
as to present the results achieved and dissemination of lessons
learned. Initiatives shall not generate a profit. If an initiative generates
income, the use of this income shall be described in the Application form
for a grant from the Bilateral Fund.

A grant from the BF provided under this call through the State
Environmental Fund of the Czech Republic will be available for projects
that:

a) strengthen existing cooperation between Norwegian and Czech
institutions, public administrations and others entities;

b) facilitate the establishment of new cooperation and the sharing of
good practice between Czech and Norwegian institutions within the
project partnership (including the preparation of joint projects to
receive support from the Programme); ;

c) strengthen cooperation and facilitate the sharing of good practice
with other international bodies and Norwegian partners.
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C. Opravnéni zadatelé (partneri)

Opravnénymi Zadateli o poskytnuti podpory v ramci vyzev z BF
Programu jsou vesSkeré subjekty a organizace, verejné nebo
soukromé, komeréni nebo nekomeréni a nevladni neziskové,
zalozené jako pravnické osoby v Ceské republice nebo Norsku . To
plati i pro jejich bilateralni partnery iniciativy.

D. Opravnéneé iniciativy

Poskytovana podpora bilateralni spoluprace norskych a c¢eskych
subjekt( cili na veskeré iniciativy sméfujici jednak k navazovani
novych kontaktl, vzajemné vyméné zkuSenosti a sdileni pfikladd
dobré praxe, ale také posilovani jiz stavajici spoluprace a podpore
dalSich kroku pro pfipravu novych €i pokracujicich projektd pro
ziskani podpory z Programu, stejné jako k prezentaci dosazenych
vysledkl a Sifeni ziskanych zku$enosti. Iniciativy nesméji vytvaret
zisk. Pokud iniciativa pfedpoklada generovani pfijmu, vyuZiti téchto
pfijmi bude dale popsano v Z&dosti o finanéni podporu bilaterélni
iniciativy.

Prostfedky z BF, poskytované v ramci této vyzvy prostfednictvim
Statniho fondu Zivotniho prostfedi CR, bude mozné erpat na projekty,
které:

a)  posiluji existujici spolupraci mezi norskymi a Ceskymi institucemi,
vefejnou spravou a dalSimi subjekty;

b)  napomahaji navazovani nové spoluprace a sdileni prikladu dobré
praxe mezi ¢eskymi a norskymi institucemi v ramci projektového
partnerstvi (vCetné pfipravy spolecnych projektt pro ziskani
podpory z Programu);

c)  posiluji spolupraci a napomahaji sdileni pfikladu dobré praxe s
dalSimi mezinarodnimi subjekty a norskymi partnery.



Examples of activities and initiatives supported under this call are:

active participation in workshops, meetings, visits and conferences,
seminars on topics of common interest; capacity building and short-term
training; data collection, processing of reports, studies and publications
and their presentation; campaigns, exhibitions and promotional material;
technical cooperation and exchange of experts; posting of workers and
organization of internships, etc.

The prerequisite for awarding a grant support is that both
Norwegian and Czech entities will actively participate in the

implementation of the project, the activities have a generally clear
bilateral aspect and serve to strengthen bilateral relations between
Norway and the Czech Republic.

E. Eligible expenditures

Eligible expenditures are those actually incurred within the
initiative between the first and final date of eligibility, they must be
proportionate and necessary for the implementation of activities,
connected with the subject of the initiative and indicated in the
detailed budget (see Application form for a grant from the Bilateral
Fund). Eligible expenditures (including their financial limits) are
detailed in Annex 1.

Time eligibility of expenditures:

The eligibility of expenditure is limited to the start and end dates of
eligibility. It is determined by the date specified in the Joint decision on
the provision of financial support from the State environmental fund of
the Czech Republic (hereinafter referred to as "Decision")
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Priklady aktivit a iniciativ podporovanych v ramci této vyzvy jsou:

aktivni ucast na workshopech, jednanich, pfi navstévach a konferencich,
seminarich na témata spolecného zajmu, budovani kapacit a kratkodobé
vzdélavani; sbér dat, zpracovani zprav, studii a publikaci a jejich
prezentace; kampané, vystavy a propagacni materialy; technicka
spoluprace a vyména odborniki; vysilani pracovniki a organizace
odbornych stazi apod.

Podminkou pro udéleni finanéni podpory je predpoklad, ze na
realizaci projektu se budou aktivné podilet norské i ceské subjekty,

aktivity maji obecné jasny bilateralni aspekt a slouzi k posileni
bilateralnich vztah(i mezi Norskem a Ceskou republikou.

E. Zpusobilé vydaje

Zpusobilé vydaje jsou vydaje, které skute¢né vznikly v ramci
bilateralni iniciativy mezi pocateénim a koneénym datem
zpUsobilosti, jsou pfiméfené a nezbytné pro implementaci aktivit,
spojené s predmétem iniciativy a uvedené v podrobném rozpoctu
(viz. formulai Zadosti o finanéni podporu bilateraini iniciativy). Zpasobilé
vydaje (véetné jejich finanénich limitd) jsou podrobné popsany v
Priloze €. 1

Zpusobilost vydaju z hlediska ¢asu:

Casova zptsobilost vydajl je omezena pogatetnim a konednym datem
zpUsobilosti. Vyplyva z terminu uvedeného ve Spole¢ném rozhodnuti o
poskytnuti financnich prostfedku ze Statniho fondu Zivotniho prostiedi
Ceské republiky (dale jen ,Rozhodnuti®) (viz Pfiloha €. 5a) a uzaviené



(see Annex 5a) and subsequently in the Grant Contract from the
Bilateral Fund of the Programme (hereinafter referred to as
"Contract")*.

Expenditures incurred prior to the Decision (Registration of the
Action for the Organizational Unit of the State, hereinafter referred
to as "OUS") will not be considered eligible. The expenditures are
eligible up to 3 months after the final date for achievement of the
purpose of the initiative (completion of the initiative). In duly justified
cases, the extension of the deadline for the purpose of the initiative or
extension of the eligibility after the implementation of the initiative can be
requested.

Eligibility of expenditures is determined by the types of
expenditure indicated:

A. Expenditures on projects with a maximum grant of EUR 10,000
(CZK 260,000), covering only:

o travel and accommodation costs (associated with study tours
and organization and/or co-organization of workshops,
conferences, meetings, visits, seminars, secondments and
internships);

e per diem expenses (applicant from Norway)/subsistence
allowance (applicants from CR);

e travel health insurance, cancellation insurance for
flight/railway/bus ticket/s**;

o cost of the audit report proving the eligibility of expenditures
within the monitoring report;

o other necessary expenses directly related to bilateral initiative
(must be described in the application).

* For state organizational units (for Czech applicants), the SEF CR issues "Registration
of the Action and Determination of Expenditures for Financing by OUS"
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Smilouvé o poskytnuti podpory z Bilateralniho fondu Programu (dale jen
,omlouva‘)*.

Vydaje vzniklé pfed vydanim Rozhodnuti (Registrace akce u
organizacnich slozek statu, dale jen ,,0SS“) nebudou povazovany
za zpusobilé. Vydaje jsou zplsobilé do 3 mésici od koneéného
data pro dosazeni ucelu iniciativy (dokonceni iniciativy). V fadné
oduvodnénych pfipadech Ize poZadat o prodlouzeni zpUsobilosti vydaju
po ukonceni implementace iniciativy, pfip. o prodlouZeni terminu
iniciativy, je-li to uCelné pro spInéni iniciativy.

Zpusobilost vydaju z hlediska obsahu je dana uvedenymi druhy

vydaji.

A. Vydaje u projekti s maximalni podporou 10 000 EUR (260 000 K¢)
zahrujici pouze:

o cestovni a ubytovaci vydaje (spojené se studijnimi cestami a
organizaci nebo spoluorganizaci workshopu, konferenci,
jednani, navstév, seminaid, vysilani pracovnikl a stazi);

e per diems (zadatelé z NOR)/diety a kapesné (zadatelé z CR):

o cestovni zdravotni pojisténi, storno pojisténi
letenek/vlakovych/autobusovych jizdenek**;

¢ naklady na zpravu o auditu prokazujici zpUsobilost vydaju v
ramci monitorovaci zpravy;

o dalsi nezbytné vydaje pfimo spojené s bilateralni iniciativou
(uvedené a blize specifikované v zadosti).

* U organizacnich sloZek statu (pro Geské Zadatele) je SFZP CR vydévéna ,Registrace
akce a stanoveni vydaji na financovani akce OSS*



B. Expenditures on projects with a maximum grant of EUR 15,000
(390 000 K¢), covering in addition to the expenditures referred to
under point A. also:

e costs associated with organizing workshops, conferences,
seminars, exhibitions;

o expert and external consultancy fees;

o costs of feasibility studies, costs of preparation of analyses and
documents;

e interpretation and translation of working materials;

e costs associated with promotional and informational activities
for strengthening bilateral relations;

e costs associated with posting of workers and organization of
internships.

The expenditures incurred within the first and final dates of eligibility
must be recorded in the accounting records of the final
beneficiary/partner and determined according to the applicable
accounting standards of the country where the final beneficiary/partner is
established and according to generally accepted accounting principles.
The accounting documents must also include the text "Funded from the
EEA and Norway 2014-2021".

100 % of incurred eligible expenditures are reimbursed from the BF
based on an approved interim/final monitoring report including a
payment request. The expenditures shall be planned with respect to
the principles of accountability, economic efficiency and effectiveness.

** In case of purchase of flight/railway/bus ticket/s and accommodation, it is
recommended to purchase cancellation insurance (for unexpected events preventing
the participant(s) from travelling within the initiative).

In case of expenditures for flight/railway/bus ticket/s and accommodation, it is not
required to follow the Guideline of SEF CR for Small Scale Public Procurement, as the
prices are variable in time. Such purchases can be made by orders and subsequent
invoices or by direct purchase documented by relevant accounting documents.
However, these costs will be assessed in accordance with the Eligible Expenditure of
the Bilateral Fund (Annex 1) as well as their cost efficiency.
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B. Vydaje u projektt s maximalni podporou 15 000 EUR (390 000 K¢)
zahrnujici kromé vydaji uvedenych v bodé A. rovnéz:

o néaklady na vlastni organizaci a uspofadani workshopd,
konferenci, seminafu, vystav;

e odmény expertiim a poplatky za externi poradenstvi;

o naklady na studie proveditelnosti, naklady na pfipravu analyz a
dokumentd;

o tlumodeni a preklad pracovnich materialu;

o naklady spojené s propagacnimi a informacnimi aktivitami k
posileni bilateralnich vztah;

e vysilani pracovniki a pracovni staze.

Viydaje vynaloZené v ramci pocatecniho a kone¢ného data zpUsobilosti
musi byt zaznamenany v uCetnich zaznamech konecného
pfijemce/partnera a determinovany podle platnych ucetnich standard
zemé zfizeni kone€ného pfijemce/partnera a podle obecné uznavanych
Gdetnich zasad a principd. Ugetni doklady musi byt rovnéZ opatfeny
textem "Financovano z Fondu EHP a Norska 2014 - 2021".

Vzniklé zpUsobilé vydaje jsou piné (ze 100 %) hrazeny z prostfedk( BF
Programu na zakladé schvalené priibézné / zavére¢né monitorovaci
zpravy zahrnujici zadost o platbu. Vydaje musi byt planovany s
ohledem na zasady odpovédnosti, hospodarnosti, ucinnosti a
efektivnosti.

** V pfipadé nakupu letenek, jizdenek a ubytovani se doporucuje jejich zakoupeni s
pojisténim storna (pro neocekavané udalosti, branici cestovani v ramci planované
bilateralni iniciativy).

V pfipadé vydajii za letenky, jizdenky a ubytovani neni nutné dodrzovat Pokyny SFZP
CR pro vefejné zakézky malého rozsahu, protoze ceny jsou proménlivé v éase. Tyto
nakupy Ize uskutecnit formou objednavek a naslednych faktur nebo pfimym nakupem
doloZzenym prislusnymi ucetnimi doklady. Tyto naklady budou ovSem posuzovany v
souladu s pokyny pro zplsobilé vydaje (Pfiloha ¢. 1) a rovnéz s ohledem na jejich
ekonomicnost a efektivitu.



F. Procedures for submission of grant

application

To apply for support from the Bilateral Fund of the Programme,
follow the instructions below:

1.

An Application form for a grant from the Bilateral Fund, including all
mandatory annexes (hereinafter referred to as the “Application”),
must be filled in, signed and submitted exclusively on-line via a web
application located on (https://bf.sfzp.cz/calls/), the special website
of SEF CR focused on the bilateral cooperation within the
Programme. Individual calls are published on the aforementioned
website as well as on the national website of the EEA and Norway
grants (www.eeagrants.cz and www.norwaygrants.cz).

The Application must be submitted at least 1 month before the
planned start date of the initiative. In exceptional cases, the
Selection Committee may decide to assess Applications submitted
later, however, a later submission must be duly justified and there is
no guarantee that a final decision of the Selection Committee will be
made before the planned start of the initiative.

The Applicant chooses the relevant open call published on the
above-mentioned website and is obliged to fill in all the marked
items in the Application and also to follow all instructions given in the
call text.

A small-scale public tender may be launched even before the
approval of the Application, however, realization of the subject of the
Contract and payment of related expenditures must take place after
the start date of eligibility of expenditures;

A Contract with the winning contractor can be signed earlier on
condition that the subject of the Contract will be realised only if the
grant support is approved.
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F. Postupy pro podavani zadosti

Pri podavani zadosti o podporu z Bilateralniho fondu Programu je
nutné postupovat a dbat nize uvedenych pokynu:

Zadost o finanéni podporu bilateralni iniciativy, véetn& vsech
povinnych pfiloh (dale jen ,Zadost’), je nutné vyplnit, podepsat a
podat vyhradné on-line prostiednictvim webové aplikace umisténé
na strankach SFZP CR, vénujicim se bilateralni spolupraci
Programu  (https:/bf.sfzp.cz/calls/).  Jednotlivé  vyzvy  jsou
zvefejfiovany na uvedenych strankach a rovnéz na narodnich
strankach Fondd EHP a Norska (www.eeagrants.cz a
www.norwaygrants.cz).

Z4dost je nutné podat nejméné 1 mésic pred planovanym zacétkem
iniciativy. Ve vyjime¢nych pfipadech muze Vybérova komise
(Selection Committee) rozhodnout o posouzeni Zadosti pfedloZené i
pozdéji, nicméné pozdéjsi pfedloZeni musi byt fadné zdivodnéno a
neni zaruceno, Ze konecné rozhodnuti Vybérové komise bude
provedeno pied zahéjenim takové iniciativy.

Zadatel si zvoli pfisluSnou otevienou vyzvu, uvefejnénou na vyse
uvedenych internetovych strankach, a je povinen vyplnit ve formulafi
Zadosti viechny oznagené polozky a rovnéz dbat vdech pokynd,
uvedenych v textu vyzvy.

Vefejna zakazka malého rozsahu mize byt zahajena jesté pred
schvalenim Zadosti realizace pfedmétu smlouvy a souvisejici platba
vSak musi probéhnout az po pocateénim datu zpUsobilosti vydaju

Smlouva s vitéznym dodavatelem muiZe byt podepsana dfive s
podminkou, Ze pfedmét zakazky bude realizovan pouze v pfipadé
schvéleni podpory.


https://bf.sfzp.cz/calls/
http://www.eeagrants.cz/
http://www.norwaygrants.cz/
https://bf.sfzp.cz/calls/
http://www.eeagrants.cz/
http://www.norwaygrants.cz/

An applicant (except the OUS and State Contributory Organization
of the Czech Republic) is entitled to submit a justified request for an
advance payment covering up to 75% of planned expenditures. For
further details on provision of advance payment see Chapter H.

The submitted Application is checked by the SEF CR, whether it
meets all requirements (see Annex 3 - Requirements check-list) and
subsequently assessed in terms of the relevance of strengthening
bilateral relations and fulfilling the principles of economic efficiency
and effectiveness by the Selection Committee. The initiative shall
contribute to raising awareness, mutual knowledge exchange and
understanding between the Czech Republic and Norway and shall
also create opportunities for establishing new partnerships or
enhancing existing cooperation.

If the Application does not meet any formal requirement, the SEF
CR may request clarification, modification or addition of information
or annexes necessary for further evaluation by the Selection
Committee.

Projects are approved by the Decision (except of OUS projects).
Decisions are intended both for entities registered in the Czech
Republic and for entities from Norway and set the rules and
conditions for providing financial support to strengthen bilateral
activities between Norway and the Czech Republic.

Based on the recommendation of the Selection Committee and the
issuance of a Decision, the applicant is informed of:

a) the approval of the Application through the Decision, which
also specifies the date of eligibility of expenditure and further
conditions for providing cooperation for the conclusion of the
Contract;
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4. Zadatel (mimo OSS a statni pFispévkové organizace z Ceské

republiky) je opravnén podat oddvodnénou Zadost o zalohovou
platbu az do vySe 75 % planovanych vydaju na iniciativu. DalSi
podrobnosti o poskytnuti zalohy jsou uvedeny v kapitole H.

Ptedlozenou Zadost zkontroluje SFZP CR, zda spliiuje vaechny
pozadavky (viz Pfiloha &. 3 - Kontrolni seznam pozadavki) a
nasledné je posouzena z hlediska vyznamu posileni bilateralnich
vztah( a plnéni zasad hospodarnosti, UCelnosti a efektivnosti
Vybérovou komisi (Selection Committee). Iniciativa musi pfispivat ke
zvyseni povédomi, vzajemné vyméné znalosti a porozuméni mezi
Ceskou republikou a Norskem a vytvafet moznosti pro zalozeni
novych partnerstvi nebo posileni stavajici spoluprace.

Pokud Zadost nesplfiuje jakykoli formaini pozadavek, mtize SFZP
CR poZadat o objasnéni, zménu nebo doplnéni informaci ¢i pfiloh,
nezbytnych pro dalSi hodnoceni Vybérovou komisi.

Projekty jsou schvalovany Rozhodnutim (mimo projekty Zadateld
0SS z Ceské republiky). Rozhodnuti jsou uréena jak pro subjekty
registrované v Ceské republice, tak i pro subjekty z Norska a
stanovuji pravidla a podminky poskytnuti finanéni podpory na
posileni bilateralnich aktivit mezi subjekty Norska a Ceské republiky.

Na zakladé doporuceni Vybérove komise a vydaném Rozhodnuti je
Zadatel informovan o:

a) schvaleni Zadosti prostfednictvim zaslaného Rozhodnuti, ve
kterém je rovnéz uvedeno datum zpusobilosti vydaji a blizsi
podminky pro poskytnuti soucinnosti pro uzavieni Smiouvy;



b) rejection of the Application through the Rejection Letter,
including the reasons for the rejection. Unsuccessful applicants
may appeal (in English). Further conditions and deadlines for
appeals and related procedures will be set out in the above
Rejection Letter.

9. If the Application is approved and all conditions defined in the
Decision are met (see point 8a), the Contract between SEF CR and
final beneficiary is concluded. This applies to entities registered in
the Czech Republic (for OUS a grant support is awarded through the
Registration of the Action and Determination of Expenditures for
Financing by OUS), as well as in Norway. For more information on
the types of awarding legal acts, see point ,G* of these Guidelines..

There is no legal right to receive support from the Bilateral Fund of
the Programme. Thus, an appeal or remonstrance is not admissible

against a provider's decision, nor is a retrial of the proceedings
admissible.

G. Allocation of financial support

After fulfilment of all conditions and deadlines defined in the Decision
(see paragraph F, letter 8a) the Grant Contract from the Bilateral
Fund of the Programme is concluded between the SEF CR (with the
exception of OUS) and final beneficiary. This applies to entities
registered in the Czech Republic, as well as in Norway. The Contract
also sets out the rules and conditions for grant support, as well as the
role and responsibilities of the parties, including the obligation of the final
beneficiary to fully comply with the legal
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b) zamitnuti Zadosti prostiednictvim Dopisu o zamitnuti, véetné
uvedeni dlvod( pro zamitnuti. NeUspé&Sni Zadatelé mohou
podat odvolani (v anglickém jazyce). Bliz8i podminky a terminy
pro podani odvolani a souvisejici postupy, budou uvedeny v
Dopisu 0 zamitnuti.

9. V pfipadé schvaleni Zadosti a po spinéni vsech podminek
definovanych v Rozhodnuti (viz bod 8a), je uzavirana Smlouva a to
jak subjektem registrovanym v Ceské republice (u ¢eskych OSS je
vydavana Registrace akce a stanoveni vydaji na financovani akce
0SS), tak subjekty z Norska. Vice informaci o typech a zplsobech
uzavirani pravnich aktl o pfidéleni finanénich prostfedku, jsou
uvedeny v bodé ,G* téchto Pokyn.

Na poskytnuti podpory z Bilateralniho fondu Programu neni pravni
narok. Proti rozhodnuti poskytovatele tak neni pripustné odvolani

ani rozklad a nepripousti se ani obnova fizeni.

G. Smlouva o pridéelovani financ€nich
prostredku

Po splnéni vSech podminek a Ih{t definovanych v Rozhodnuti (viz bod F,
pism. 8a), je uzavirana Smlouva o poskytnuti finanéni podpory z
prostiedki Bilateralniho fondu Programu mezi SFZP CR a
pfijemcem podpory (mimo OSS) a to jak subjektem registrovanym v
Ceské republice, tak subjekty z Norska. Smlouva dale stanovuije pravidla
a podminky poskytnuti podpory, jakoz i ulohy a odpovédnosti smluvnich
stran, v€etné povinnosti konecného



framework of Norway Grants 2014-2021 in support of bilateral activities.

The draft of the Contract (in English) is also part of the mandatory
annexes of Application and the applicant thus approves the conditions
and is aware of the commitments and obligations before submitting the
application.

In the case of the OUS (for Czech applicants), a grant support is
awarded through the Registration of the Action and Determination of
Expenditures for Financing by OUS* issued by the budget chapter
operator after receiving the letter of acceptance from the SEF CR.

* for templates see https.//www.mfcr.cz/cs/o-ministerstvu/informacni-
systemy/programove-financovani-isprofin-eds-smvs/formulare

H. Advance payment

In case an advance payment* is approved together with the Application
and following the Contract, the requested advance payment in the
approved amount (up to 75% of eligible project expenditures) will be
transferred to the bank account of the final beneficiary according to the
under the conditions specified in the concluded Contract (usually within
10 working days).

Any advance payment must be included in the interim/final monitoring
report of the initiative and subtracted from the interim/final payment
request up to the full amount of provided advance payment **. In case
the advance payment was not fully accounted for within the first interim
monitoring report, the same principle is used for the following monitoring
report. If the total amount of the advance payment is fully accounted for
and the payment request consists of a higher amount, the SEF CR pays
the final beneficiary the balance of financial resources based on
approved incurred expenditures.
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pfijemce dodrzovat v plném rozsahu ustanoveni pravniho ramce
Norskych fondd 2014-2021 v ramci podpory bilateralnich aktivit.

Névrh Smlouvy (v anglickém jazyce) je rovnéZ soucasti povinnych pfiloh
Zadosti o podporu z BF a Zadatel tak schvaluje podminky a je si védom
vétsiny zavazk( a povinnosti, jiz pfed viastnim odeslanim Zadosti.

V pfipadé OSS (pro Ceské zadatel) jsou prostiedky zadateli pfidéleny na
zakladé Registrace akce a stanoveni vydaji na financovani akce
0SS* vydavané spravcem kapitoly, po obdrzeni akceptacniho dopisu
SFZP CR.

* vzory formulaft viz https://www.mfcr.cz/cs/o-ministerstvu/informacni-
systemy/programove-financovani-isprofin-eds-smvs/formulare

H. Zalohova platba

V pfipadé schvaleni zalohové platby* spoleéné s Zadosti a nasledné po
uzavfeni Smlouvy, bude poZadovand zaloha ve schvélené vysi
(maximalné do vyse 75 % zpusobilych vydaju projektu), pfevedena
na bankovni ucCet kone¢ného pfijemce dle podminek uvedenych
v uzaviené Smlouvé (obvykle do 10 pracovnich dnd od uzavieni
Smlouvy).

Kazda zalohova platba musi byt zahrnuta do pribéZné/zavéreéné
monitorovaci zpravy iniciativy a odeCtena v Zadosti o pribéznou /
kone¢nou platbu az do vyCerpani plné vySe poskytnuté zalohy™. V
pfipadé, Ze zalohova platba nebyla plné zauctovana v ramci prvni
pribézné monitorovaci zpravy, pouZije se stejna zasada pro nasledujici
monitorovaci zpravu. Je-li celkova Castka zalohové platby plné
zalttovana a zadost o platbu obsahuje vy$si dastku, SFZP CR vyplati
kone€nému prijemci zustatek finan¢nich prostfedkl na zakladé
schvalenych vynalozenych vydaj.


https://www.mfcr.cz/cs/o-ministerstvu/informacni-systemy/programove-financovani-isprofin-eds-smvs/formulare
https://www.mfcr.cz/cs/o-ministerstvu/informacni-systemy/programove-financovani-isprofin-eds-smvs/formulare

*

The possibility of an advance payment is not relevant for
Organizational Unit of the State/State Contributory Qrganization,
according to the Act no. 218/2000 coll., on budgetary rules.

** In case the total actually incurred eligible expenditures are lower than
the amount of provided advance payment, the final beneficiary is obliged
to repay the unused funds within 30 days from the appeal to the bank
account specified by SEF CR in the Contract.

|. Procedures for submission of
interim/final monitoring report including
payment request

The final beneficiary submits a monitoring report (interim/final) including
a payment request to the SEF CR for its approval and reimbursement of
all relevant costs incurred, in accordance with the schedule below:

o for initiatives with an implementation period up to 6 months,
the final beneficiary submits 1 final report after the end of
implementation of the initiative;

o for initiatives with an implementation period longer than 6
months, the final beneficiary submits interim report each six
months and final report after completion of the initiative*

taking into account:

o the interim monitoring report is submitted electronically no
later than 1 month after the end of the reference period;
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. Procedures for submission of grant applications
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* MoZnost zalohové platby neni relevantni pro organizacni slozky statu a
statni pfispévkové organizace v souladu se zakonem ¢. 218/2000 Sb., o
rozpoctovych pravidlech.

** V pfipadé, Ze celkové skutecné vynaloZené zpusobilé vydaje jsou
niz8i nez Castka zalohové platby, je koneCny pfijemce povinen vratit
nevyuzité financni prostfedky do 30 dnd od vyzvani na bankovni ucet
SFZP CR uvedeny ve Smlouvé.

l. Postupy pro predkladani prabézné /
zaverecné monitorovaci zpravy, véetne
zadosti o platbu

Konecny pfijemce predkldda monitorovaci (pribéZnou/zavérenou)
zpravu, vcetné Zadosti o platbu, ke schvaleni SFZP CR a uhradé vSech
vynaloZenych vydaju na iniciativu, v souladu s niZze uvedenym ¢asovym
rozvrhem:

e pro iniciativy s trvanim implementace kratSim nez 6 mésicu
predloZi koneCny pfijemce 1 zavérecnou monitorovaci zpravu
po ukoncéeni implementace iniciativy;

e pro iniciativy s dobou implementace del$i nez 6 mésicu,

pfedloZi konecny pfijemce prubéZnou monitorovaci zpravu za
kaZdych 6 mésict a zavéreCnou zpravu po ukonéeni iniciativy*.

pficemz:
e prubézna monitorovaci zprava je predkladana elektronicky
nejpozdéji do 1 mésice po skonceni sledovaného obdobi;



o the final monitoring report is submitted electronically no later
than 3 months after the end of the initiative (ie no later than 3
months after the deadline for fulfilling the purpose of initiative
referred to in the Contract).

* If the initiative is planned for a longer period than 6 months, the final
beneficiary may submit a request for merging of the monitoring periods,
however the monitoring period of the final report shall not exceed 8
months. In exceptional cases, if the final beneficiary does not realise any
activities or expenditures in the standard six-month monitoring period,
the monitoring period may be prolonged to 12 months upon the request
of the final beneficiary and subsequent approval by the SEF CR.

Each interim/final monitoring report consists of:

a) anarrative part including
e a description of the progress of approved initiatives and its
activities in the relevant monitoring period,

¢ a quantification of outputs/bilateral indicators and a description
of outcomes reached in the monitoring period.

b) apayment request including
for the final beneficiaries from the Czech Republic:

e a the list of actually incurred expenditures including
attachments (copies of invoices, bills, etc.),

e copies of account statements proving realization of payments
related to eligible expenditures from the final beneficiary’s bank
account,

e a statement from the accounting system proving that all
requested expenditures are recorded under the specific
accounting cost centre for the EEA and Norway Grants within
the final beneficiary’s accounting system.

A

o

m

m

. Introduction
Uvod
Amount of financial support
VySe finanéni podpory
. Eligible applicants
Opréavnéni Zadatelé
. Eligible initiatives
Opréavnéné iniciativy
. Eligible expenditures
Zpuisobilé vydaje
. Procedures for submission of grant applications
Postup pro predkladani Zadosti o podporu

G. Allocation of financial support

=

—

-~

L

Pridélovani prostiedkd

. Advance payment
Zalohova platba (platba predem)

. Procedures for submission of interim/final report

including payment request
Postupy pro pfedkladani pribézné / zavérecné
zpravy, vcetné Zadosti o platbu

. Bilateral indicators (indicators of success)

Bilateralni indikatory (indikatory uspésnosti)
. Publicity
Publicita

. Modification of the application
Zmény v Zadosti

M. On-site control of the initiative

N

Kontrola iniciativ na misté

. Irregularities in the supported initiatives
Nesrovnalosti v podpofenych iniciativach

0. Online website for applications for support

Online podavani zadosti
ANNEXES / PRILOHY

1. Eligible expenditures of the Bilateral Fund
Zpusobilé vydaje Bilateralniho fondu

2. List of indicators for bilateral initiatives
Seznam indikétord pro bilaterélni iniciativy

3. Requirements check-list
Kontrolni seznam poZadavkd

4. Table of grant/ funds recoveries
Tabulka korekci

5. Implementation package (documents templates)
Implementacni balicek (vzory dokumentt

e zavéreéna monitorovaci zprava bude predlozena elektronicky
nejpozdéji do 3 mésicl po ukonéeni iniciativy (tj. nejpozdéji do 3
meésicl od terminu splnéni Ucelu iniciativy, uvedeném ve
Smlouve).

* Pokud je iniciativa planovana na obdobi del§i nez 6 mésicu, mizZe
konecny prijemce predlozit zadost o slouceni monitorovacich obdobi,
av8ak monitorovaci obdobi zavére¢né zpravy nesmi pfekrocit 8 mésicu.
Ve vyjimecnych pripadech, pokud Konecny prijemce ve standardnim
Sestimésicnim monitorovacim obdobi nerealizuje Zadné cinnosti nebo
vydaje, muze byt monitorovaci obdobi prodlouzeno na 12 mésicl na
z4kladé zadosti konedného prijemce a nésledného schvaleni SFZP CR.

Kazda pribézna/zavérecna monitorovaci zprava se sklada z:

a) textové €asti, zahrnujici
e popis prub&hu schvalené iniciativy a jejich aktivit v pfislusném
monitorovacim obdobi,
o kvantifikaci vystupU/bilateralnich indikatori a popis vysledku
dosazenych v monitorovacim obdobi.
b) Zadosti o platbu, zahrnujici
v pfipadé konednych piijemcti z Ceské republiky:
e seznam skutecné vynalozenych vydaju, vEetné pfiloh (kopie
faktur, UCtenek atd.),
¢ kopie UCetnich vykazl prokazujici realizaci plateb souvisejicich
se zpusobilymi vydaji z bankovniho U¢tu koneéného pfijemce,
e vystup z ucetniho systému, ktery prokazuje, Ze vSechny
poZadované vydaje jsou zaznamenany v ramci oddeéleného
ucetniho systému, nebo jsou v ramci stavajicino systému
jednoznacné analyticky oddéleny jako vydaje v ramci Fondu
EHP a Norska.



e documents substantiating implementation and eligibility of
activites and expenditures (particularly travel reports,
photographic documentation, research analysis and other
documents, articles, publicity samples, etc.)

for the final beneficiaries from Norway:

e the audit report (a recommended template for the audit report,
including instructions for its processing, is attached in Annex
5f), covering all incurred expenditures substituting the above
mentioned accounting documentation.

The total amount requested must be rounded down to whole
EUR. The cost of the report is considered eligible, providing
that it complies with general principles of eligibility of
expenditures as defined in Art. 8.2 of the Regulation,

or

e documents substantiating implementation and eligibility of
activites and expenditures (particularly travel reports,
photographic documentation, research analysis and other
documents, articles, publicity samples, etc.).

The final monitoring report must be filled in on the prescribed form
(see Annex 5d) and, in addition to the summary information on the
implementation of the initiative, it shall also include an assessment of the
contribution to the strengthening of bilateral cooperation..
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o dokumenty dokladajici implementaci a zpUsobilost aktivit a
vydajl (zejména cestovni zpravy, fotografickou dokumentaci,
vytvofené studie/analyzy apod. a dalSi dokumenty, clanky,
propagacni vzorky, apod.)

v pfipadé konecnych prijemct z Norska:

e zpravu o auditu (doporuCena Sablona pro auditni zpravu,
vCetné pokynl pro jeji zpracovani, viz Pfiloha €. 5f), ktera
pokryva veSkeré vzniklé vydaje nahrazujici vySe uvedenou
ucetni dokumentaci.

Celkova céastka poZadovana k proplaceni v .EUR musi byt
zaokrouhlena dolt na celé Cislo. Vydaje na auditni zpravu se
povazuji za zpusobilé, pokud splfiuji obecné zasady
zpusobilosti vydaji podle ¢l 8.2 Nafizeni o implementaci
Financniho mechanismu. Norska 2014-2021,

nebo

o dokumenty dokladajici implementaci a zpUsobilost aktivit a
vydaju (zejména cestovni zpravy, fotografickou dokumentaci,
vytvofené studie/analyzy apod. a dalSi dokumenty, clanky,
propagacni vzorky, apod.).

Zavére€na monitorovaci zprava musi byt vypinéna na predepsaném
formulafi (viz Pfilona & 5d) a mimo souhrnnych informaci o
implementacich iniciativy, obsahuje mj. rovnéz posouzeni pfispévku
k posileni bilateralni spoluprace.



Approval of interim/final monitoring report and payment:

After submission of the interim/final monitoring report, the SEF CR will
assess the monitoring report including Annexes. If necessary, the SEF
CR will ask the final beneficiary for further information or documents.
After the approval of the interim/final monitoring report, the final
beneficiary shall submit an official monitoring report (with the electronic
signature of the statutory representatve of the Czech
entities/handwritten signature with the Norwegian entities). On the basis
of the attached and approved payment request the SEF CR reimburses
100% of the approved expenditure to the final beneficiary's account.
Before reimbursement of the payment claim the approved amount is
lowered by the amount of the advance payment.

J. Bilateral indicators (indicators of
success)

Bilateral indicators are tools which help to measure the achievement of
the objectives of specific bilateral initiatives. Their initial and planned
target values are given in the Application; consequently their reached
target values are an obligatory part of the interim/final monitoring report
of the initiative. They serve as the assessment of achievement of the
purpose of the supported initiative and also as a source for cumulative
statement overview of bilateral relations support within the BF. The
applicant is obliged to choose at least one indicator relevant to her/his
planned initiative. A summary of standardized indicators is listed in
Annex 2 including their explanation.

A. Introduction

C.

m

Uvod

Amount of financial support

VySe finanéni podpory

Eligible applicants

Opréavnéni Zadatelé

. Eligible initiatives
Opréavnéné iniciativy

. Eligible expenditures
Zpuisobilé vydaje

. Procedures for submission of grant applications
Postup pro predkladani Zadosti o podporu

G. Allocation of financial support

Pridélovani prostiedkd

. Advance payment
Zalohova platba (platba predem)

. Procedures for submission of interim/final report

including payment request
Postupy pro pfedkladani pribézné / zavérecné
zpravy, véetné Zadosti o platbu

. Bilateral indicators (indicators of success)
Bilateralni indikatory (indikatory uspésnosti)

K. Publicity

L

Publicita

. Modification of the application
Zmény v Zadosti

M. On-site control of the initiative

N

Kontrola iniciativ na misté

. Irregularities in the supported initiatives
Nesrovnalosti v podpofenych iniciativach

0. Online website for applications for support

Online podavani zadosti
ANNEXES / PRILOHY

1. Eligible expenditures of the Bilateral Fund
Zpusobilé vydaje Bilateralniho fondu

2. List of indicators for bilateral initiatives
Seznam indikétord pro bilaterélni iniciativy

3. Requirements check-list
Kontrolni seznam poZadavkd

4. Table of grant/ funds recoveries
Tabulka korekci

5. Implementation package (documents templates)
Implementacni balicek (vzory dokumentt

Schvaleni prabézné/zévérecné zpravy a uhrada platby:

Po predloZeni pribézné/zavéretné monitorovaci zpravy posoudi SFZP
CR zpravu, véetné priloh. V pfipadé potfeby pozada koneéného
pfijemce o dalsi informace nebo dokumenty. Po schvaleni
prubézné/zavérecné monitorovaci zpravy predlozi koneény pfijemce
oficiélni zpravu (s elektronickym podpisem statutarniho zastupce u
Seskych subjektd/ruéné psanym podpisem u Norskych subjekt()). SFZP
nasledné provede, na zékladé pfilozené a schvalené Zadosti o platbu,
Uhradu 100 % schvalenych vydaju na Géet koneéného pfijemce. Pfed
uhradou platby je schvalena ¢astka snizena o ¢astku zalohové platby.

J. Bilateralni indikatory (indikatory
uspesnosti)

Bilateralni indikatory jsou nastroje, které pomahaji méfit dosazeni cilli
konkrétnich bilateralnich iniciativ. Jejich pocate¢ni a planované cilové
hodnoty jsou uvedeny v Zadosti; jejich skute¢né dosazené hodnoty jsou
tedy povinnou soucasti pribézné / zavérené zpravy o iniciativé. Slouzi
k posouzeni dosazeni Ucelu podporované iniciativy a také jako zdroje
kumulativni informace o stavu podpory bilateralnich vztah( v ramci BF.
Zadatel je povinen zvolit alespori jeden indikator relevantni pro svou
planovanou iniciativu. Shrnuti standardizovanych indikatord je uvedeno v
Priloze €. 2 vCetné jejich vysvétleni.



K. Publicita

All approved initiatives have to comply with the following basic publicity
requirements. The final beneficiary:

e s obliged to use logos of the EEA and Norway Grants in all
materials and documents developed within the approved initiative,
in the appropriate extent and in an appropriate format*;

o is obliged to provide the PO with a photographic documentation
related to the implementation of the initiative (particularly relevant
for study trips, seminars, meetings, workshops and conferences);

o is obliged to enable SEF CR to take photographic material,
provide it to a third party and use it to promote the Programme;

e s obliged to report on the bilateral results of initiatives on their
website, social networks (if available), etc.;

o is obliged to comply with the Minimum for Communication given in
Annex 5g;

o is obliged to comply with other publicity obligations of supported
initiatives, as specified in the concluded Legal Act.

* logos can be downloaded from the website htips.://www.sfzp.cz/dotace-a-
pujcky/norske-fondy/dokumenty/:

L. Modification of the Application

The final beneficiary may submit a modification request with the aim of
the updating or modifing the content of the approved initiative. Such a
modification request can be submitted no earlier than after issue of the
Decision. A request for modification is submitted electronically and
described on the Modification Form (see Annex 5e). Assessment of the
modification and subsequent decision is issued by State Environmental
Fund of the Czech Republic (in some cases, after being assessed by the
Selection Committee) and the final beneficiary is subsequently informed
by SEF CR about the outcome of the decision. .

A. Introduction
Uvod

B. Amount of financial support
VySe finanéni podpory

C. Eligible applicants
Opréavnéni Zadatelé

D. Eligible initiatives
Opréavnéné iniciativy

E. Eligible expenditures
Zpuisobilé vydaje

m

Postup pro predkladani Zadosti o podporu

G. Allocation of financial support
Pridélovani prostiedkd

H. Advance payment
Zalohova platba (platba predem)

including payment request
Postupy pro predkladani prabézné / zavéreéné
zZpravy, véetné Zadosti o platbu
J. Bilateral indicators (indicators of success)
Bilateralni indikatory (indikatory uspésnosti)
K. Publicity
Publicita
L. Modification of the application
Zmény v Zadosti
M. On-site control of the initiative
Kontrola iniciativ na misté
N. Irregularities in the supported initiatives
Nesrovnalosti v podpofenych iniciativach

0. Online website for applications for support
Online podavani zadosti

ANNEXES / PRILOHY
1. Eligible expenditures of the Bilateral Fund
Zpusobilé vydaje Bilateralniho fondu

2. List of indicators for bilateral initiatives
Seznam indikétord pro bilaterélni iniciativy

3. Requirements check-list
Kontrolni seznam poZadavkd

4. Table of grant/ funds recoveries
Tabulka korekci

5. Implementation package (documents templates)

Implementacni balicek (vzory dokumentt

. Procedures for submission of grant applications

. Procedures for submission of interim/final report

K. Publicita

V8echny schvalené iniciativy musi splfiovat nasledujici minimalni

zakladni poZzadavky na publicitu a koneény pfijemce:

e  je povinen pouzivat logo Norskych fondl ve vSech materidlech a
dokumentech vytvofenych v ramci schvalené iniciativy, ve
vhodném rozsahu a ve vhodném formétu*

o poskytne fotografickou dokumentaci souvisejici s implementaci
iniciativ (zejména v pfipadech studijnich cest, seminafi, schizek,
workshop a konferenci, apod.).

e je povinen umoznit SFZP CR pofizovat fotograficky material,
poskytovat ho treti strané a vyuzivat ho k propagaci Programu

e je povinen informovat o bilateralnich vysledcich iniciativ na svych
webovych strankach, socialnich sitich (jsou-li k dispozici), apod.;

e  dodrzovat Komunika¢ni minimum uvedené v pfiloze 5g k témto
pokyn(im;

e  dodrzovat ostatni povinnosti tykajici se publicity podpofenych
iniciativ, dle ustanoveni uvedenych v uzaviené Smiouve.

* loga jsou ke staZeni na strankach https://www.sfzp.cz/dotace-a-
pujcky/norske-fondy/dokumenty/:

L. Zmény v Zadosti

Konecny pfilemce mize pozadat o zménu s cilem aktualizovat nebo
upravit obsah schvalené iniciativy. Takova Zadost 0 zménu muze byt
pfedlozena nejdfive po vydani Rozhodnuti. Zadost o zménu je
pfedkladana elektronicky a popsana na Zménovém formuléfi (viz Pfiloha
&. 5e). Posouzeni zmény a nasledné rozhodnuti je vydavano SFZP CR
(v nékterych pfipadech po posouzeni Vybérovou komisi) a konecCny
pfijemce je nasledné informovan ze strany SFZP CR.


https://www.sfzp.cz/dotace-a-pujcky/norske-fondy/dokumenty/
https://www.sfzp.cz/dotace-a-pujcky/norske-fondy/dokumenty/

Within the initiative, three types of modifications may be requested (all
modifications must always be justified by the final beneficiary):

a)

modifications that have an impact on the Contract and must be
submitted through the Modificaton Form (see Annex 5e):

e change of the completion date (i. e. achievement of the initiative
purpose)
e change of the final date of eligibility of expenditures

The change must be submitted and approved by the SEF CR before
(ex ante) its implementation and the original date of completion of
the initiative/deadline for eligibility of expenditure (in exceptional
cases it is possible to proceed differently if duly justified and
provided that the administration of such a change request is
feasible);

e change of the statutory representative of the final beneficiary
(for notification of the SEF CR);

e change of the bank account (for notification of the SEF CR).

modifications which do not affect the Contract and must be
submitted through a request for amendment (see Annex 5e):

e change/request for the implementation of new activities;

e creation of new items in the budget (the total amount of the
grant allocation remains the same);

e request for merger of monitoring periods (see Chapter I).

The change must be submitted and approved by the SEF CR before
(ex ante) its implementation and the original date of completion of
the initiative/deadline for eligibility of expenditure (in exceptional
cases it is possible to proceed differently if duly justified and
provided that the administration of such a change request is
feasible);
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V ramci bilaterélnich iniciativ Ize uvazovat o tfech typech zmén (vSechny
zmény musi byt konecnym pfijemcem vzdy fadné odivodnény):

a)

zmény, které maji dopad na Smlouvu a musi byt pfedlozeny
prostrednictvim zadosti o zménu (viz Pfiloha €. 5e):

e zména terminu dokonceni (tj. dosazeni UcCelu iniciativy)
e zména kone¢ného data zpUsobilosti vydajl

zména musi byt pfedloZena a schvalena SFZP CR pred (ex ante)
jeji realizaci a puvodnim datem dokonceni iniciativy/kone¢nym
terminem pro zplsobilost vydaji (ve vyjimecnych pfipadech je
moZné postupovat jinak, pokud je to fadné oddvodnéno a za
pfedpokladu, Ze administrace takové Zadosti o zménu je
proveditelna);

e zména statutamiho zastupce KP (pro oznameni SFZP CR);

e zména bankovniho Gétu (pro oznameni SFZP CR).

zmény, které nemaji dopad na Smlouvu a musi byt pfedlozeny
prostfednictvim Zadosti o zménu (viz Pfiloha €. 5e):

e zména / realizace novych aktivit;

e vytvofeni nové polozky rozpoétu (celkova Castka podpory je
stejna).

e  zadost o slouceni monitorovacich obdobi (viz bod 1)

zména musi byt pfedloZena a schvalena SFZP CR pred (ex ante)
jeji realizaci a puvodnim datem dokonceni iniciativy/kone¢nym
terminem pro zpdsobilost vydaji (ve vyjimecnych pfipadech je
mozZné postupovat jinak, pokud je to fadné oddvodnéno a za
pfedpokladu, Ze administrace takové Zadosti o zménu je
proveditelnd);



c) changes, which will be approved ex-post in the interim/final
monitoring report:

e changes in utilization of the existing budget items (eg. Change
in unit prices, transfers between items),

e necessary changes of the composition of the participants of the
initiative due to unforeseen circumstances (eg. due to iliness).

these changes will be described and justified by the final beneficiary
in the narrative part of the interim/final monitoring report.

If a change requiring the SEF SR’s prior approval is implemented
without its prior approval, the expenses associated with this change

will be considered as ineligible.

M. On-site control of the initiative

The SEF CR can execute on-site controls of the approved initiatives.
The aim of these controls is to compare the reality with the data and
information given in the interim/final monitoring reports, from financial as
well as factual aspects.

The control may be carried out by the representatives of SEF CR, the
National Focal Point, regional tax office, the Supreme Audit Office,
representatives of CA, Audit Authority, FMO, the Financial Mechanism
Committee, EFTA, the Board of Auditors, the Office of the Auditor
General of Norway and the Norwegian Ministry of Foreign Affairs or by
agents authorized by the SEF CR.

A. Introduction

Uvod

B. Amount of financial support

VySe finanéni podpory

C. Eligible applicants

o

m

m

Opréavnéni Zadatelé
. Eligible initiatives
Opréavnéné iniciativy
. Eligible expenditures
Zpuisobilé vydaje
. Procedures for submission of grant applications
Postup pro predkladani Zadosti o podporu

G. Allocation of financial support

Pridélovani prostiedkd

H. Advance payment

J.

Zalohova platba (platba predem)

. Procedures for submission of interim/final report

including payment request
Postupy pro predkladani pribézné / zavérecné
zZpravy, véetné Zadosti o platbu

Bilateral indicators (indicators of success)
Bilateralni indikatory (indikatory ispésnosti)

K. Publicity

L

Publicita

. Modification of the application
Zmény v zadosti

M. On-site control of the initiative

N

Kontrola iniciativ na misté

. Irregularities in the supported initiatives
Nesrovnalosti v podpofenych iniciativach

0. Online website for applications for support

Online podavani zadosti
ANNEXES / PRILOHY

1. Eligible expenditures of the Bilateral Fund
Zpusobilé vydaje Bilateralniho fondu

2. List of indicators for bilateral initiatives
Seznam indikator(i pro bilateralni iniciativy

3. Requirements check-list
Kontrolni seznam poZadavkd

4. Table of grant/ funds recoveries
Tabulka korekci

5. Implementation package (documents templates)
Implementacni balicek (vzory dokument(

c) zmény, schvalovany ex-post v pribézné /| zavérecné

monitorovaci zprave:

e zmeény vyuzivani stavajicich rozpoctovych polozek (napf. zmény
jednotkovych cen, pfevody mezi poloZkami),

e nezbytné zmény slozeni uCastnikl iniciativy  kvdli
nepfedvidanym okolnostem (napf. kvali nemoci).

zmény musi byt popsany a zdivodnény v textové casti pribézné /

zaverecne zpravy;

V pfipadé, kdy je zména vyzadujici predchozi schvaleni SFZP CR
realizovana bez predchoziho schvaleni, naklady spojené s touto

zménou budou povazovany za nezpusobilé.

M. Kontrola iniciativ ,,na misté*

SFZP CR miize provadét kontroly schvalenych iniciativ na mist&. Cilem
téchto kontrol je porovnat skute¢nost s udaji a informacemi uvedenymi v
prubéznych |/ zavéreCnych monitorovacich zpravach, a to jak z
financniho, tak i vécného hlediska.

Kontrolu mohou provéadét zastupci SFZP CR, Nérodni kontaktni misto
MF CR, finanéni dfad, Nejvy$si kontrolni Ufad, zéstupci CO, Auditni
organ, KFM, Viybor pro finan¢ni mechanismy, Rada auditori ESVO,
Urad generélniho auditora Norska a Norského ministerstva zahraniénich
véci nebo zmocnénci povéeni SFZP CR.



If requested by the control authorities, the final beneficiary is
obliged to cooperate with given entities on the executed control
and to provide all documents and information to substantiate the
fulfilment of the approved initiative.

In case the SEF CR or other control authority detects irregularities, these
are dealt with in accordance with the rules stated in the following
Chapter ,N* Irregularities in the supported initiatives.

N. Irregularities in the supported initiatives

Irregularity shall mean any infringement of the rules governing the
EEA and Norway Grants 2014-2021, European Union law or national
legislation, if such a breach could affect or endanger any stage of
the implementation of the supported initiatives financed by EEA
and Norway Funds 2014-2021.

Entities involved in the implementation of the EEA and Norway Grants
2014-2021 are required to promptly notify the SEF CR in any case of
suspected irregularity. In cases of suspected serious irregularity the SEF
CR may suspend payments for a given initiative for the necessary time.

The SEF CR is entitled to withhold the grant or parts of if it considers
that the final beneficiary has breached legal obligations, failed to comply
with the purpose of the grant or breached the conditions under which the
grant was awarded (§ 14e Law code €. 218/2000 Sbh.). The amount of
the unpaid part of the grant will be determined in accordance with the
table of grant recoveries for breach of budgetary discipline/table of
corrections for breaching the Contract (the table is a part of the
Contract).
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Na Zadost kontrolnich organd je kone€ny pfijemce povinen
spolupracovat s danymi subjekty na provadéné kontrole a
poskytnout veskeré dokumenty a informace, které dokladaji
splnéni schvalené iniciativy.

V pfipadé, ze SFZP CR nebo jiny kontrolni organ zjisti nesrovnalosti,
feSi je v souladu s pravidly uvedenymi v nasledujici kapitole ,N*
Nesrovnalosti v podporovanych iniciativach.

N. Nesrovnalosti v podporovanych
iniciativach

Nesrovnalosti se rozumi jakékoli poruseni pravidel upravujicich
Fondy EHP a Norska 2014-2021, pravo Evropské unie nebo narodni
pravni predpisy, pokud by takové poruseni mohlo ovlivnit nebo
ohrozit jakoukoli fazi implementace podporovanych iniciativ
financovanych z Fondi EHP a Norska 2014-2021.

Subjekty podilejici se na implementaci Fondl EHP a Norska 2014-2021
jsou povinny bezodkladné oznamit SFZP CR jakékoli podezfeni na
nesrovnalost. V pfipadech podezieni na zavaznou nesrovnalost mize
SFZP CR pozastavit na nezbytnou dobu platby za danou iniciativu.

SFZP CR je opravnén zadrzet podporu nebo jeji ¢ast, pokud se
domniva, Ze konecny pfijemce porusil zakonné povinnosti, nespinil ucel
podpory nebo podminky, za kterych byla podpora udélena (§ 14e
zakona €. 218/2000 Sb.). VySe neproplacené casti podpory bude
stanovena v souladu s tabulkou snizenych odvodi za poruseni
rozpoCtové kazné / tabulkou korekci pro poruSeni Smlouvy (tabulka je
soucasti Smlouvy).



The SEF CR informs the final beneficiary, the Ministry of Finance of the
Czech Republic and the tax office about this measure. The BF is entitled
to oppose the measure. The SEF CR informs the relevant tax authority
about a possible decision on objections. In case when the SEF CR
considers that the final beneficiary has breached the condition for
granting support for which reduced levies/corrections have been set and
for which its nature allows for redress, SEF CR asks the final beneficiary
to implement corrective measures and sets a deadline for their
implementation (§ 14f, par 1, Code no.. 218/2000 Sb.). The SEF CR
shall promptly inform the tax office about the identified problem and
about the response of the final beneficiary to the request for
implementation of corrective measures.

If the SEF CR, based on the control findings, assumes that the final
beneficiary has breached the statutory obligation, has not respected the
purpose of the support or the conditions under which the aid was
granted, and remedial measures cannot be implemented, the SEF CR
informs the NFP and at the same time requests the final beneficiary to
recover the aid or its part (in accordance with § 14f , par 3, Code no.
218/2000 Sb. and in accordance with Table of reduced payments for
breach of budgetary discipline/a table of corrections for violations of the
Contract, see Annex 4). The SEF CR shall promptly notify the tax office
of the issue and how the final beneficiary responded to the request for
return of the grant or its part.

If the final beneficiary fails to implement remedial measures or
does not return a grant or its part (which is understood as
breaching of budgetary discipline), the SEF CR shall inform NFP
and submit a request for the decision in the matter to the tax office.
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SFZP CR informuje koneéného pfijemce, NKM MF CR a finanéni tfad o
tomto opatfeni. Konecny prijemce je opravnén podat namitku proti
opatfeni. SFZP CR informuje pfislusny finanéni dfad o mozném
rozhodnuti o némitkéch. V pfipadé, ze se SFZP CR, na zékladé
kontrolnich zjisténi, domniva, Ze konecny pfijemce porusil podminku
udéleni podpory, pro kterou byly stanoveny snizené odvody / korekce a
jejiz povaha umoZriuje népravu, SFZP CR pozadéa koneéného piijemce
0 realizaci napravnych opatfeni a stanovi lhatu pro jejich implementaci
(§ 14f odst. 1 zakona ¢&. 218/2000 Sh.). SFZP CR neprodlené informuje
financni urad o zjisténém problému a o reakci konecného pfijemce na
Zadost o implementaci ndpravnych opatreni.

Pokud se SFZP CR, na zékladé kontrolnich zji§téni, domniva, Ze
konecny prijemce porusil zakonnou povinnost, nedodrzel ucel podpory
nebo podminky, za kterych byla podpora udélena, a neni mozné proveést
népravné opatfeni, SFZP CR informuje NKM MF CR a souéasné vyzada
od konecného prijemce navraceni podpory nebo jeji ¢asti (v souladu s §
14f odst. 3 zakona ¢. 218/2000 Sh. a v souladu s Tabulkou sniZenych
odvodd za poruseni rozpoctové kazné / tabulkou korekci pro poruSeni
Smlouvy, viz Pfiloha & 4). SFZP CR neprodlené ozndmi skuteénost
finan¢nimu dradu a informuje jej o reakci konecného pfijemce na Zadost
0 navraceni podpory nebo jeji ¢asti.

Pokud konec¢ny prijemce neprovede napravna opatreni nebo
nevrati podpvoruvéi jeji cast, je to chépégo jako poruseni rozpoctové
kazné) a SFZP CR informuje NKM MF CR a zasle finan¢nimu uradu

Zadost o rozhodnuti v této véci.



0. On-line submission of the Application

The submission of the Applications is carried out through the SEF CR'’s
website focused on the bilateral cooperation within the Programme:

https://bf.sfzp.cz/

The applicant is informed in the “Calls for Proposals” section of the
website above about planned, ongoing and completed calls. The call
texts, relevant annexes and any other instructions, including the way of
further communication in the administration of the Application, are also
published there.

The submission of the Applications will be solely on-line, unless the SEF
CR specifies another procedure. The text of Application (electronic
signed in the case of Czech entities or signed by a simple signature and
scanned by the Norwegian entities), including the required annexes, will
be completed and sent by the applicant via the web interface.

The condition for submitting the application is also the registration
of the applicant entity in the Partnership Database, also available
on the website. Registration is done through the “Registration
Form” sheet and the entity is further registered in a database
located on the “Partnership Database“ *.

* Podminky registrace do partnerské databaze (Partnership Database) a
dalsi pokyny, jsou dostupné pfimo na uvedenych webovych strankach
Programu, vénujicim se bilateralni spolupraci (https.//bf.sfzp.cz/).
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0. Online podavani zadosti o podporu
Podavani Zadosti o podporu bilateralnich iniciativ v ramci Programu se
provadi v anglickém jazyce, prostfednictvim webovych stranek SFZP

CR, vénujicim se bilateralni spolupraci Programu:

https://bf.sfzp.cz/

Na téchto stankach je zadatel o podporu, v ¢asti (nazvané ,Calls for
Proposals®) vénujici se vyhlaSovanym vyzvam o podporu, informovan o
pfipravovanych, pravé probihajicich, €i jiz probéhlych vyzvach a jsou zde
rovnéz uverejhiovany texty vyzev, jejich pfilohy a pfipadné dalSi pokyny,
v€etné zpusobu dal$i komunikace pfi administrovani Zadosti.

Podavani zadosti o podporu bude probihat vyhradné uvedenou online
formou, pokud SFZP CR na vy$e uvedenych webovych strankach
nezvefejni jiny postup. Viastni text zadosti (elektronicky podepsany
v pfipadé Ceskych subjektl nebo podepsany prostym podpisem a
naskenovany u norskych subjektt), véetné pozadovanych pfiloh, zadatel
vyplni a odesle prostfednictvim webové aplikace.

Podminkou pro podani zadosti je rovnéz registrace Zadajiciho
subjektu v Partnerské databazi (Partnership Database), pfistupné
taktéz na uvedenych webovych strankach. Registrace se provadi
prostiednictvim listu ,Registration Form“ a subjekt je dale veden
v databazi, umisténé na listu ,,Partnership Database“ *.

* Podminky registrace do partnerské databaze (Partnership Database) a
dalsi pokyny, jsou dostupné pfimo na uvedenych webovych strankach
Programu, vénujicim se bilateralni spolupraci (https.//bf.sfzp.cz/).
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1. Eligible expenditures of the Bilateral Fund

When planning and implementing expenditures for the initiatives, it
is necessary to proceed on the basis of the principles of economic
efficiency and effectiveness (3E). Accounting documents (invoices,
contracts etc.) must be provided with the text “Financed from the EEA
and Norway Grants 2014 — 2021”.

Rules for planning of expenditures in the Application

In case that planned expenditures proposed in the Application exceed
the thresholds specified below, an adequate justification must be
included in the relevant part of the Application — Detailed Budget.

The exchange rate 26.00 CZK/1 EUR shall be used for calculation of
planned expenditures. For conversions from other currencies (i.e.
NOK) to EUR/ICZK, monthly exchange rate of the ECB! valid in the
month of preparation of the Application will be used.

The Application submitted by the Czech entity, as well as by the
Norwegian entity, shall be budgeted in CZK. Planned expenditures
incurred by the Norwegian partner of the Czech applicant shall be
converted to CZK using the above mentioned exchange rates.

Rules for reporting of actually incurred expenditures

The request for payment submitted by the Czech or Norwegian entity is
processed in CZK. If the final beneficiary from Norway realizes payments
in local currency (NOK), the monthly exchange rate of the European
Central Bank valid in the time of realization of payment shall be used for
conversion to CZK.

1 http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/index_en.cfm
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1. Zpusobilé vydaje Bilateralniho fondu

Pfi planovani a realizaci vydaju v ramci iniciativy je nutné
postupovat dle zasad hospodarnosti, efektivity a ucelnosti (3E).
Ugetni doklady (faktury, smlouvy atd.) musi byt opatfeny textem
"Financovano z Fondi EHP a Norska 2014 - 2021".

Pravidla pro pldnovéni vydajti v Zadosti

V pripadé, ze planované vydaje navrhovane v Zadosti prekro&i nize
uvedené limity, musi byt v pfislusné Casti Zadosti - podrobny rozpocet,
uvedeno odpovidajici zdGvodnéni.

Pro vypocet planovanych vydaju se pouzije sménny kurz 26,00 CZK
I 1 EUR. U pfevodu z jinych mén (tj. NOK) na EUR/CZK se pouzije
mésicéni sménny kurz Evropské centralni banky' platny v mésici
pfipravy zadosti.

Rozpocet pfedlozeny ¢eskym subjektem, jakoZ i subjektem z Norska,
musi byt v Zadosti uveden v CZK. Planované vydaje partnera ¢eského
Zadatele z Norska budou pfepocteny na CZK pomoci vySe uvedenych
sménnych kurzu.

Pravidla pro reportovani skutecné vynaloZzenych vydajil

Z4dost o platbu pfedlozena eskym i norskym subjektem je zpracovana
v CZK. Pokud koneény pfijemce z Norska realizuje platby v mistni méné
(NOK), pouZzije se pfi pfepoétu na CZK mésicni sménny kurz Evropské
centralni banky platny v dobé realizace platby.

1 http://ec.europa.eu/budget/contracts grants/info_contracts/inforeuro/index_en.cfm
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http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/index_en.cfm

Conversion principles

Options for settlement of expenditures between partners
a) Czech final beneficiary and Norwegian partner

» A Czech final beneficiary reimburses expenditures of the Norwegian
partner(s) before submission of the monitoring report via bank
transfer. The payment made in foreign currency must be equal to the
amount of the incurred Norwegian partner expenditures. The
equivalent in CZK stated on the bank account statement is then
included in the request for payment. The same applies for transfer of
advance payment.

b) Norwegian final beneficiary and Czech partner

* A Norwegian final beneficiary reimburses expenditures of the
partner(s) from the Czech Republic before submission of the
monitoring report via bank transfer. The payment made in foreign
currency must be equal to the amount of the incurred Czech partner
expenditures. The equivalent in CZK stated on the bank account
statement is then included in the request for payment. The same
applies for transfer of advance payment.

Conversion principles for settlement of foreign business trips
A) Czech entities

For settlement of a foreign business trip, the conversion of currencies
proceeds in accordance with the Labour Code (§183 and §184), or
according to the internal directive of the employer (e.g. a directive
specifying the conditions for realization of business trips, settlement of
travel expenses and their compensation to the employee, or a directive
on the circulation of accounting documents). The internal directive may
include other specific provisions, e.g. a fixed exchange rate (usually
annual) for conversion of travel expenditures or the maximum amount of
the pocket money provided to the employee.
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Principy prepoctu

MoZnosti pro vypofadani vydaji mezi partnery
a) Cesky kone&ny piijemce a partner z Norska

« Cesky koneény pfijemce hradi vydaje partnera(i) z Norska pred
pfedlozenim monitorovaci zpravy bankovnim pfevodem, platba
provedena v cizi méné musi byt rovna vysi vynaloZenych vydajl
partnera z Norska. Ekvivalent v CZK uvedeny na vypisu z
bankovniho uctu je pak zahrnut do Zadosti o platbu. Totéz plati pro
pfevod zalohové platby.

b) Kone¢ny pfijemce z Norska a esky partner

« koneény pfijemce z Norska hradi vydaje partnera(t) z Ceské
republiky pfed pfedloZzenim monitorovaci zpravy bankovnim
pfevodem, platba provedend v cizi méné musi byt rovna vysi
vynalozenych vydaji partnera z Ceské republiky. Ekvivalent v CZK
uvedeny na vypisu z bankovniho uctu je pak zahrnut do Zadosti o
platbu. Totéz plati pro pfevod zalohové platby.

Principy pfepoctu pro vyuctovani zahranicnich sluzebnich cest
A) Ceské subjekty

Pfi vyuctovani zahraniCni pracovni cesty se postupuje pfi pfepoctu mén
v souladu se Zakonikem prace (§ 183 a § 184) nebo podle interni
smérnice zaméstnavatele (napf. smérnice specifikujici podminky pro
uskuteCnéni sluzebnich cest, vyuétovani cestovnich vydaji a jejich
kompenzace zaméstnanci nebo smérnice o ob&hu Ucetnich dokladu).
Interni smérnice muze obsahovat dalSi zviastni ustanoveni, napf. pevny
sménny kurz (obvykle roCni) pro prepoCet cestovnich vydaju nebo
maximalni ¢astku kapesného poskytnutou zaméstnanci.



Foreign travel billing options description:
a) Advance payment for business trip expenses was provided

« For conversion from foreign currency to CZK the exchange rate of
the Czech National Bank valid on the day of provision of the
advance shall be used.

b) Advance payment for business trip expenses was not provided

« For conversion from foreign currency to CZK the exchange rate of
the Czech National Bank valid on the day of start of the business
trip shall be used.

+ If the business trip was started on Saturday, Sunday or public
holiday, a rate announced by the Czech National Bank on the
nearest preceding/upcoming working day shall be used.

c) Payments abroad in cash

* For conversion from foreign currency to CZK the exchange rate of
the Czech National Bank valid on the day of provision of the
advance or on the day of start of the business trip shall be used.

* In case of exchange of cash from EUR to local foreign currency
for which the exchange rate can be backed up (i.e. by the receipt
from the exchange office), the given exchange rate is applied for
conversion of expenses paid in cash in local foreign currency to
EUR. For further conversion from EUR to CZK, the exchange rate
of the Czech National Bank valid on the day of provision of the
advance or on the day of start of the business trip shall be used.

* In case of exchange of cash from EUR to local foreign currency
for which the exchange rate cannot be backed up, the following
procedure must be applied: The expenses are converted to CZK
using the exchange rate of the Czech National Bank valid on the
day of provision of the advance or on the day of start of the
business trip. For further conversion from CZK to EUR, the
exchange rate of the Czech National Bank valid on the day of
provision of the advance or on the day of start of the business trip
shall be used.
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Popis moznosti vyuétovani sluzebni zahrani¢ni cesty:
a) Byla poskytnuta zéloha na vydaje na sluzebni cestu

« P¥i pfevodu z cizi mény na CZK se pouzije sménny kurz Ceské
narodni banky platny v den poskytnuti zalohy.

b) Zaloha na vydaje na sluzebni cestu nebyla poskytnuta

« P¥i prepodtu z cizi mény na CZK se pouzije sménny kurz Ceské
narodni banky platny v den zahajeni pracovni cesty.

* Pokud byla pracovni cesta zahajena v sobotu, nedéli nebo ve
svatek, pouZije se kurz ozndmeny Ceskou narodni bankou
nejbliz$i pfedchazejici/nadchazejici pracovni den.

c) Platby v zahrani¢i v hotovosti

« P¥i prepodtu z cizi mény na CZK se pouzije sménny kurz Ceské
narodni banky platny v den poskytnuti zalohy nebo v den zahajeni
pracovni cesty

» V pfipadé vymény hotovosti z EUR do mistni cizi mény, pro
kterou je mozné dolozit sménny kurz (napf. stvrzenkou od
sménarny), se pouZzije dany sménny kurz pro pfepoCet vydajl
vyplacenych v hotovosti v mistni méné do EUR. Pro dalSi
pfepocet z EUR na CZK se pouzije sménny kurz Ceské narodni
banky platny v den poskytnuti zalohy nebo v den zahajeni
pracovni cesty.

» V pfipadé vymeény hotovosti z EUR do mistni cizi mény, pro
kterou neni mozné dolozit sménny kurz, je tfeba pouzit
nasledujici postup: Vydaje jsou pfepoéitavany na CZK kurzem
Ceskeé narodni banky platnym v den poskytnuti zalohy nebo v den
zahajeni pracovni cesty. Pro dalSi pfepoCet z CZK na EUR se
pouzije sménny kurz Ceské narodni banky platny v den poskytnuti
zalohy nebo v den zahdjeni pracovni cesty.



d) Electronic payments abroad (e.g. by payment card)

» The conversion is based on the amount in CZK stated on the
bank account statement. If the CZK needs to be further converted
to EUR, the exchange rate of the Czech National Bank valid on
the day of provision of the advance or on the day of start of the
business trip or the exchange rate stated on the bank account
statement shall be used.

B) Norwegian entities

The Norwegian entities are entitled to receive per-diems in line with the
rules and flat rates set out by the European Commission.

List of eligible expenditures

Return air ticket
(economy class)
incl. insurance (i.e.
cancellation of flights

Other means of
transport:

private car, public
transport (train, bus, tram,
metro etc.) car rental incl.
parking fees and fuel, taxi
or similar type of transport
services

incl. insurance (where
applicable)

Thresholds, rules
(incl. VAT)

25000 CZK (962 EUR)
per 1 return ticket

The type of transport must
be selected in line with the

3E principle.

Czech entities shall follow

the Labour Code, Act no.
262/2006 Coll. as
amended.

Donor state entities shall
follow respective national
legislation/internal
procedures of the
particular entity.

. copies of boarding
passes

. accounting document
and bank account
statement/bill

. travel ticket copies +
accounting document and
bank account
statement/bill

. approved documents
related to the settlement
of business trip - if
relevant (factual
evidence)
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d) Elektronické platby v zahrani¢i (napf. platebni kartou)

» Pfepocet je zalozen na Castce v CZK uvedené na vypisu z
bankovniho U¢tu. V pfipadé, Ze je tfeba déle pfepocitat CZK na
EUR, pouzile se kurz Ceské narodni banky platny v den
poskytnuti zalohy nebo v den zahdjeni pracovni cesty, nebo
sménny kurz uvedeny na vypisu z bankovniho uctu.

B) Subjekty z Norska

Subjekty z Norska maji narok na obdrZeni per-diem v souladu s pravidly
a paus$alnimi sazbami stanovenymi Evropskou komisi.

Seznam zpusobilych vydaiju

Limit, pravidla

Zpatecni letenka
(ekonomicka trida)

vE. pojisténi (napf. zrudeni
letu)

Ostatni dopravni
prostredky:

soukromé auto, hromadna
doprava (vlak, autobus,
tramvaj, metro atd.),
pronajem automobilt vé.
parkovacich poplatkl a
pohonnych hmot, taxi nebo
podobny druh dopravy vé.
pojisténi (pokud je to
relevantni)

. kopie palubnich listkd
. Ucetni doklad a vypis z
bankovniho U¢tu/uctenka

25000 CZK (962 EUR)
na 1 zpatecni letenku

Druh dopravy musi byt
vybran v souladu s

principem 3E. . kopie cestovnich listkd +
Cesky subjekt musi Ucetni doklad a bankovni
dodrzovat Zakonik prace, vypis/Uctenka

zakon ¢. 262/2006 Sb. v . schvalené dokumenty
platném znéni. tykajici se vyuctovani
Subjekt z donorského statu  sluzebni cesty — pokud je
se fidi pfislusnymi to relevantni (vécna
narodnimi pravnimi kontrola)

predpisy / internimi

postupy daného subjektu.



List of eligible expenditures - continuation

TR E—

Admission fees
related to the
substance of the
initiatives

Accommodation

Subsistence
allowance incl.
pocket money
foreign travel
(relevant for Czech
entities)

Per diems?
foreign travel
(relevant for
Norwegian entities/
international
organizations)

Fee per person / number of persons

Accommodation costs must
correspond to usual costs in given
place and time and must be
selected in line with the 3E
principles.

The amount of subsistence
allowance incl. pocket money is
governed by the Labour Code, Act
no. 262/2006 Coll. as amended,
and the regulations of the Ministry
of Labour and Social Affairs and
Ministry of Finance, which sets the
daily amount of the subsistence
allowance for the year.

Set according to EU flat rates as
presented in Annex 1 to the
Commission decision of 18.11.2008
and subsequent updates the latest

update (see
https.//ec.europa.eu/europeaid/work/procedu
res/implementation/per_diems/index_en.htm

_en)

. accounting document
and bank account
statement/bill

. accounting document
and bank account
statement/bill

. approved documents
related to settlement of
business trip

. cash expenditure
document

or

. bank account
statement

2 In case of providing free accommodation or meals the amount of per diem will be
lowered by the amount corresponding to 40 % per diem for accommodation
(corresponding amount for accommodation with and without breakfast), 40 % for meals
(20 % lunch, 20 % dinner). In case that the representative of the Norwegian entity/
international organization does not stay overnight, the per-diem is automatically lowered

by 40%..
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Seznam zpusobilych vydaiji - pokracovani

Ugastnické poplatky
souvisejici s Ucelem
iniciativy

Ubytovani

Diety v¢. kapesného
zahraniéni cesty
(relevantni pro ¢eské
subjekty)

Per-diem?

zahraniéni cesty
(relevantni pro subjekty
donorskych statd /
mezinarodni organizace)

Limit, pravidla

Poplatek za osobu /pocet .« UCetni doklad a vypis z
osob bankovniho G¢tu/Uétenka

Vydaje za ubytovani musi
odpovidat cenam
obvyklym v daném misté a
¢ase a musi byt v souladu
s principy 3E.

Vyse diet vé. kapesného
se fidi Zakonikem préce,
zakonem €. 262/2006 Sb.
ve znéni pozdéjsich
pfedpist, a Nafizenim
Ministerstva prace a
socialnich véci a
Ministerstva financi, které
stanovi denni vysi diet pro
pfislusny rok.

Stanovi se podle
pausalnich sazeb EU, jak
je uvedeno v Priloze 1

. UcCetni doklad a vypis z
bankovniho Gctu/ictenka

. schvalené dokumenty
tykajici se vyuctovani
sluzebni cesty

. doklad o penéZnich

Rozhodnuti Komise ze dne  yydajich
18.11.2008 a naslednych

aktualizacich nebo
(viz nejnovéjsi aktualizace

na strance

« Vypis z bankovniho uctu
https.//ec.europa.eu/europeaid/w

ork/procedures/implementation/p
er_diems/index_en.htm_en)

2 v pripadé bezplatného ubytovéani nebo stravovéani se snizi ¢astka per diem o 40% za
ubytovani (odpovidajici ¢astka za ubytovani se snidani a bez snidané), 40% na jidlo
(20% obéd, 20% vecefe ). V pripadé, Ze zastupce subjektu donorského statu/
mezinérodni organizace nezustane pfes noc, per-diem se automaticky snizi 0 40%.


https://ec.europa.eu/europeaid/work/procedures/implementation/per_diems/index_en.htm_en
https://ec.europa.eu/europeaid/work/procedures/implementation/per_diems/index_en.htm_en

List of eligible expenditures - continuation

Travel health insurance

Local business trip
expenditures

Fees for experts
(employees of the final
beneficiary and partner/s)

Thresholds, rules
(incl. VAT)

Czech entity shall follow
the Labour Code, Act no.
262/2006 Coll. as
amended.

Donor state entity shall
follow respective national
legislation/internal
procedures of the
particular entity.

Czech entity shall follow
the Labour Code, Act no.
262/2006 Coll. as
amended. Donor state
entity shall follow
respective national
legislation/internal
procedures of the
particular entity.

Fees must correspond to
usual fees in given place
and time and follow the 3E
principle.

. accounting document

and bank account
statement/bill

. approved documents

related to settlement of
business trip

. employment contract of

an expert (if applicable)

. accounting document

and bank account
statement/cash
expenditure document

. proof of work, i.e.

timesheet, confirmation of
work executed in
connection with the
initiative
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Limit, pravidla

Cestovni zdravotni
pojisténi

Vydaje na tuzemské
sluzebni cesty

Odmény pro experty
(zaméstnance KP a
partnera/()

Cesky subjekt se Fidi
Zakonikem prace,
zakonem ¢. 262/2006 Sb.
v platném znéni.

Subjekt z Norska se fidi
prislusnymi nérodnimi
pravnimi predpisy /
internimi postupy daného
Subjektu.

Cesky subjekt se Fidi
Zakonikem prace,
zakonem ¢. 262/2006 Sb.
v platném znéni.

Subjekt z Norska se fidi
prislusnymi narodnimi
pravnimi pfedpisy /
internimi postupy daného
subjektu.

Vydaje musi odpovidat
cenam obvyklym v daném
misté a case a musi byt v
souladu s principy 3E.

. Ucetni doklad a vypis z
bankovniho Uctu/Uctenka

. schvélené dokumenty
tykajici se vyuctovani
sluzebni cesty

. pracovni smlouva
experta (pokud je to
relevantni)

. UcCetni doklad a vypis z
bankovniho Gétu/doklad o
penéznich vydajich

. doklad o provedeni
prace, tj. vykaz prace,
potvrzeni o praci
provedené v souvislosti s
iniciativou



List of eligible expenditures - continuation

External services
(including external experts)

Rental of
meeting/conference rooms
including technical
equipment

Refreshment
(catering)/meals

Coordination of the
initiative

Thresholds, rules
(incl. VAT)

The price shall be
specified on the basis of a
preliminary inquiry (the
common price).

The procurement process
shall proceed in line with
public procurement rules
(if relevant).

60 000 CZK (2 308 EUR) /
day

1500 CZK (58 EUR) /
person/day

Expenditure on salaries of
the final beneficiary/partner
(in duly justified cases;
justification given in the
Application form — part
Detailed Budget).

. order/contract

. accounting document
and bank account
statement/cash
expenditure document

. order/contract

. accounting document
and bank account
statement/bill

. order/contractincl.
calculation per person (if
relevant)

. accounting document
and bank account
statement/bill

. employment contract of
the coordinator (if
applicable)

. accounting document
and bank account
statement/cash
expenditure document

. proof of work, i.e.
timesheet, confirmation of
work executed in
connection with the
initiative
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Seznam zpusobilych vydaiji - pokracovani

Limit, pravidla

Externi sluzby
(vE. externich expertQ)

Pronajem konferenénich
mistnosti véetné
technického vybaveni

Obcerstveni
(catering)/stravovani

Koordinace iniciativy

Cena bude stanovena na
zakladé pfedbézné
poptavky (cena obvykla).
Postup pfi zadavani
vefejnych zakazek probiha
v souladu s pravidly pro
zadavani verejnych
zakazek (je-li to
relevantni).

60 000 CZK (2 308 EUR) /
den

1500 CZK (58 EUR) /
osoba/den

Vydaje na mzdy
KP/partnera (fadné
zduvodnéni musi byt
uvedené ve formulari
Zé4dosti - ¢&st Podrobny
rozpocet).

. objednavka/smlouva

. UCetni doklad a vypis z
bankovniho Uétu/doklad o
penéznich vydajich

. objednavka/smlouva
« Ucetni doklad a vypis z
bankovniho G¢tu/uctenka

. objednavka/smlouva v¢.
vypoctu ceny na osobu
(pokud je to relevantni)

« Ucetni doklad a vypis z
bankovniho G¢tu/uctenka

« pracovni smlouva
koordinatora (pokud je to
relevantni)

. UCetni doklad a vypis z
bankovniho Uétu/doklad o
penéznich vydajich

. doklad o provedeni
prace, tj. vykaz préce,
potvrzeni o praci
provedené v souvislosti s
iniciativou



List of eligible expenditures - continuation

Limit, pravidla

. order/contract

Consecutive 10000 CZK (385 EUR)/ .« accounting document and
interpretation? day bank account statement/cash
expenditure document
Simultaneous
T m——_ . order/contract
(includin 40000 CZK (1539 EUR) . accounting document and
. < / day bank account statement/cash
interpretation .
. expenditure document
equipment)
. order/contract
Translation of 600 CZK (23 EUR) / . accounting document and
documents® standard page bank account statement/cash
expenditure document
Expenditure not specified
above necessary and
) . order/contract
directly connected to the .
. ) ) . accounting document and
Other expenditures implementation of the
o o bank account statement/cash
initiative. Justification expenditure document
shall be included in the

application for grant

345 Proof of eligibility of translator/interpreter:

a)

b)

¢
d)
e)

entry in the register of experts and interpreters or a court interpreter/translator associated in
the Chamber of Court Interpreters of the Czech Republic, a member of the Association of
Conference Interpreters (ASKOT), a member of the Translators' Guild, a member of the
Union of Interpreters and Translators and/or

a university degree in translating or interpreting, university studies of the relevant language,
completed translating or interpreting course, study of the relevant language at a language
or other school — state exam, international tests (CV, certificate, diploma) and/or

proven experience/practice in translating / interpreting (CV, references) and/or

proven cooperation with translating and interpreting agency, preferably certified and/or
self-employed, licence no. 69 Translating and interpreting
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Seznam zpusobilych vydaiji - pokracovani

Limit, pravidla

Konsekutivni tlumogeni® 0 000 CZK (385 EUR)/

den
. .. i
Simultanni tlumocent® ., 509 o7 1 539 EUR) /
(vé. technického vybaveni
o den

pro tiumoceni)

Pieklad dokument(® 600 CZK (23 EUR)/
normostrana

Vydaje, které nejsou
specifikovany vyse a jsou
nezbytné a pfimo spojené
s implementaci iniciativy.
Zduavodnéni musi byt
uvedeno v Zadosti o grant.

Ostatni vydaje

3,45 Prokazani zplsobilosti pfekladatele/tlumocnika:

. objednavka/smlouva

. UCetni doklad a vypis z
bankovniho Uétu/doklad o
penéznich vydajich

. objednavka/smlouva

. Ucetni doklad a vypis z
bankovniho Uétu/doklad o
penéZnich vydajich

. Objednavka/smlouva

. UCetni doklad a vypis z
bankovniho Ué&tu/doklad o
penéznich vydajich

. objednavka/smlouva

. UCetni doklad a vypis z
bankovniho Uétu/doklad o
penéznich vydajich

a) zapséni do seznamu znalct a tlumocnikd nebo soudni tlumocnik/piekladatel sdruzeny v
Komofe soudnich tlumoéniki CR, &len Asociace konferenénich tlumodniki (ASKOT), &len
Obce prekladateld, ¢len Jednoty tlumocniki a pfekladatelti nebo

b)  ukondené VS vzdélani v oblasti pfekladatelstvi nebo tlumoénictvi, VS studium pfislusného
jazyka, ukonceny prekladatelsky nebo tlumocnicky kurz, studium jazyka na jazykové nebo
jiné Skole — statni zkousky, mezinarodni zkousky (Zivotopis, osvédceni, diplom) nebo

c) prokazatelné zkuSenosti/praxe s preklady/tlumocenim (zivotopis, reference) nebo

d) prokazatelng spoluprace s prekladatelsko-tlumocnickou agenturou, nejlépe certifikovanou

nebo
e) OSVC, Zivnost &. 69. Prekladatelska a tlumocnické Ginnost



Non-eligible expenditures

The following costs are not considered eligible:

exchange fees, exchange losses;
interest on debt, debt service charges and late payment charges;

charges for financial transactions and other purely financial costs,
except costs related to accounts required by the FMC, the National
Focal Point or the applicable law and costs of financial services
imposed by the Contract;

provisions for losses or potential future liabilities;
recoverable VAT;

taxes and indirect costs (overheads);

costs that are covered by other sources;
administrative charges;

fines, penalties and costs of litigation, except where litigation is an
integral and necessary component for achieving the outcomes of the
project;

excessive or reckless expenditure.
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NezpUsobilé vydaje

Nasledujici vydaje se povaZuji za nezpusobilé:

poplatky za sménu, kurzové ztraty;

uroky z dluhu, poplatky za dluhovou sluzbu a poplatky za opozdéné
platby;

poplatky za finanéni transakce a jiné Cisté financni naklady, s
vyjimkou nakladi spojenych s Uty pozadovanymi Vyborem
finanénich mechanisml, Narodnim kontaktnim mistem nebo
pfisluSnou legislativou a naklady na finanéni sluzby uloZzené pravnim
aktem;

rezervy na ztraty nebo pfipadné budouci zavazky;
refundovatelné DPH;

dané a nepfimé naklady (rezijni naklady);
naklady, které jsou kryty jinymi zdroji;
administrativni poplatky;

pokuty, sankce a naklady na soudni spory, s vyjimkou pfipadu, kdy
soudni spory jsou nedilnou a nezbytnou slozkou pro dosazeni
vysledkU projektu;

nadmérné nebo nezodpoveédne vydaje.



2. List of indicators for bilateral initiatives

m Popis indikatoru

Number of
participants from
the Czech Republic
in bilateral events

Number of
participants from
Norway in bilateral
events

Number of created
joint results

Number of
promotionallinforma
tion activities
raising awareness of
EEA and Norway
Grants

Number of bilateral
events co-organized
and attended by the
Czech Republic
entities and
Norwegian entities

The indicator represents all actively involved participants from
organizations from the Czech Republic at an event which
takes place in the Czech Republic or in Norway.

Number of all actively involved Czech participants represents
the target value of the indicator within the application.

This indicator is mandatory.

The indicator represents all actively involved participants from
Norwegian organizations at an event which takes place in the
Czech Republic or Norway.

Number of all actively involved participants from Norwegian
organizations represents the target value of the indicator
within the application.

This indicator is mandatory.

The indicator shall represent outputs planned within the
initiative (clearly described in the application) that both
partners participated, in e.g. studies, analyses, strategies,
reports, publications etc.

The indicator shall describe an event organized by the
applicant together with its bilateral partner with the aim of
promotion of the EEA and Norway Grants to a wider public.
Activities as e.g. conferences, press conferences, publicity
campaigns etc. are relevant activities for financing under this
indicator.

This indicator shall represent the number of joint actions
within the initiative which were organized and attended by
participants from organizations from the Czech Republic and
Norway. These bilateral events shall be main actions of the
initiative e.g. conferences, workshops, seminars. Meetings
during study tours are not considered as a relevant outcome
of this indicator.
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2. Seznam indikatoru pro bilateralni iniciativy

m Popis indikatoru

Fv’o(:et ucastnikui z
CR v bilateralnich
akcich

Pocet Gcastnikl z
Norska v
bilateralnich akcich

Pocet vytvorenych
spoleénych
vysledki

Pocet propagacnich
| informacnich
aktivit zvysuijicich
povédomi o
grantech EHP a
Norska

Pocet bilateralnich
akci, které
spoluorganizovaly a
zcastnily se
subjekty Ceské
republiky a subjekty
Norska

Indikétor pfedstavuje vSechny aktivné zapojené (castniky z
organizaci z Ceské republiky na akci, které se kona v Ceské
republice nebo Norsku.

Pocet vsech aktivné zapojenych Ceskych Ucastnikd
pfedstavuje cilovou hodnotu indikatoru v ramci Zadosti.

Tento indikator je povinny.

Indikator pfedstavuje vSechny aktivné zapojené ucastniky z
organizaci Norska na akci, ktera se uskutecfiuje v Ceské
republice nebo Norsku.

Pocet vsech aktivné zapojenych dcastnikii z Norska
pledstavuje cilovou hodnotu indikatoru v ramci Zadosti.

Tento indikator je povinny.

Indikator pfedstavuje vystupy planované v ramci iniciativy
(jasné popsané v Zadosti), na niz se oba partnefi podileli,
napf. studie, analyzy, strategie, zpravy, publikace atd.

Indikator popisuje akci pofadanou Zadatelem spolu se svym
bilateralnim partnerem za ucelem podpory granti EHP a
Norska pro $ir§i verfejnost.

Aktivity jako napf. konference, tiskové konference, reklamni
kampané atd. jsou relevantnimi aktivitami pro financovani v
ramci tohoto indikatoru.

Tento indikator bude pfedstavovat pocet spole¢nych akci v
rémci iniciativy, které organizovali a zicastnili se ucastnici z
organizaci z Ceské republiky a Norska.

Tyto bilateralni akce budou hlavnimi akcemi iniciativy, napf.
konference, workshop, seminaf. Setkéni na studijnich
cestach nejsou povaZovany za relevantni vysledek tohoto
indikatoru.



3. Requirements Check-list

In carrying out an inspection of an application submitted, the application
will be assessed as to whether:

1.

10.

1.

The application was submitted at least 1 month before the
planned start date of the initiative, or if not, later submission was
justified.

The application was submitted in the prescribed form and in the
language determined in the relevant call.

The applicant is eligible according the open call text.

The bilateral partner (Norwegian/Czech) exists and is relevant for
the given initiative.

Partner’s active involvement in the initiative is described.

The applicant provided description and justification of the initiative,
the main planned activities and a place of implementation.

The applicant described other entities (different from bilateral
partner/s) involved in the initiative, including their role in the
implementation of the initiative and expected total number of
participants in the initiative.

The applicant briefly indicated time schedule and programme of
the initiative. The time schedule and programme are in line with
point C.2.4 of the Application and with the Annex 2 of the
Application.

Planned achievements are described and correspond to the
planned activities/initiative and overall objectives of the Bilateral
fund.

The publicity of the initiative is in line with the requirements given
in the Guidelines for Applicants and Final Beneficiaries of the BF.
The use of income generated by the initiative is described.
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3. Kontrolni seznam pozadavki

Pfi provadéni kontroly pfedloZené Zadosti, je zadost posuzovana, zdali:

1.

10.

1.

Z4adost byla prediozena nejméné 1 mésic pred planovanym
zaCatkem iniciativy. Pokud ne, pozdéjsi pfedlozZeni bylo
zdlvodnéno.

Zadost byla predlozena v piedepsané formé a v jazyce uréeném v
pfislusné vyzve.

Zadatel je opravnény podle textu oteviené vyzvy.

Bilateralni partner (norsky nebo ¢esky) existuje a je pro danou
iniciativu relevantni.

Aktivni zapojeni partnera do této iniciativy je popsano.

Zadatel poskytl popis a zdtivodnéni iniciativy, hlavni planované
aktivity a misto implementace.

Zadatel popsal dal3i subjekty (nad ramec uvedenych bilateralnich
partner() zapojenych do iniciativy, véetné jejich ulohy pfi
implementaci iniciativy a o¢ekavaného celkového poctu U¢astnikl
iniciativy.

Zadatel struéné uved| ¢asovy harmonogram a program iniciativy.
Casovy rozvrh a program jsou v souladu s bodem C.2.4 Zzadosti a
pfilohou 2 Zadosti.

Planované cile jsou popsany a odpovidaji planovanym aktivitam /
iniciativé a celkovym cilim Bilateralniho fondu.

Publicita iniciativy je v souladu s poZadavky uvedenymi v
Pokynech pro zadatele a kone¢né pfijemce BF.

Je popsano vyuziti pfijmu vytvofenych iniciativou.



12.

13.

14.

15.
16.

17.

18.

19.

20.

21.

The expected results of bilateral cooperation and contribution to
strengthening bilateral relations are described.

Planned start and completion dates to the initiative are in line with
the open call terms.

The bilateral indicators correspond with the planned activities.
Planned target values are in line with the described activities. The
description of the indicator and source of verification are clear.

The requested grant amount is in line with the open call text.

The reasons why an advance payment is requested are properly
filled in.

The usage of VAT is described and corresponds to the detailed
budget.

Detailed budget clearly corresponds to the activities and respects
the financial limits set in the Annex 1 of the Guidelines for
Applicants and Final Beneficiaries of the BF. Planned expenditures
exceeding the limits are justified.

Detailed budget includes only eligible expenditures in line with
Annex 1 of the Guidelines for Applicants and Final Beneficiaries of
the BF.

All mandatory annexes specified in the open call text (mainly
Annex 1 - Partnership statement/expression of interest for
cooperation and Annex 2 - detailed agenda/programme including
time schedule of the initiative) are submitted together with the
Application. All annexes are delivered in the required forms, are
readable and include clear information required.

The application is signed by statutory/authorized representative.
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12.

13.

14.

15.

16.

17.
18.

19.

20.

21.

Byly popsany oCekavané vysledky bilateralni spoluprace a
pFispévek k posileni bilateralnich vztahd.

Planovana data zahajeni a dokonceni této iniciativy jsou v souladu
s podminkami oteviené vyzvy.

Bilateralni indikatory odpovidaji planovanym aktivitdm. Planované
cilové hodnoty jsou v souladu s popsanymi aktivitami. Bilateralni
indikator(y) a zdroj(e) ovéfeni jsou jasné popsany.

Pozadovana ¢astka grantu je v souladu s textem oteviené vyzvy.
Davody, pro€ je pozadovana zalohova platba, byly fadné vypInény.
Pouziti DPH je popsano a odpovida detailnimu rozpoctu.
Podrobny rozpocet jednoznacné odpovida aktivitam a dodrzuje
financni limity stanovené v pfiloze 1 Pokyn( pro Zadatele a
konecné pfijemce BF. Planované vydaje prekracujici limity jsou
zdGvodnéné.

Podrobny rozpocet zahrnuje pouze zpusobilé vydaje v souladu s
pfilohou 1 Pokynu pro Zadatele a konecné pfijemce BF.

VSechny povinné pfilohy specifikované v textu oteviené vyzvy
(zejména pfiloha 1 - prohl&Seni o partnerstvi/vyjadfeni zajmu o
spolupraci a pfiloha 2 - podrobna agenda/program véetné
¢asového planu iniciativy) byly pfedlozeny spole¢né s zadosti.
VSechny pfilohy byly dodany v poZzadovanych formatech, byly
Citelné a obsahovaly jasné informace.

Zadost byla podepsana statutarnim zastupcem.



4. Table of grant/funds recoveries

Type of breaching

Failure to archive all documentation
related to the implementation of
initiative in accordance with the
Guidelines for the Bilateral Fund

Failure to ensure proper accounting
of all revenues and expenditures
under the Czech legislation in force

Failure to create conditions and to
cooperate in course of the controls
relating to the implementation of the
initiative and to create control system

Submitting false and/or incomplete
information to the Grant/Funds
Provider

Breach of other specific conditions
specified in the Decision/Letter or
Guidelines for the Bilateral Fund

0-2% of the total grant/funds amount

15-30% of the total grant/funds amount
0-5% of the total grant/funds amount in less
serious cases

25-30% of the total grant/funds amount
0-5% of the total grant/funds amount in less
serious cases

100% of the grant/funds amount used to
finance specific activities in case of intentional
conduct, seriously harmful to the
implementation of initiatives

25-30% of the grant/funds amount used to
finance specific activities in implementing the
initiative

0-5% of the grant/funds amount used to
finance specific activities in implementing the
initiative in less serious cases

25-30% of the grant/funds amount relating to
the condlitions

0-5% of the grant/funds amount relating to the
conditions in less serious cases
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Nearchivovani veskeré
dokumentace spojené s
implementaci iniciativy v souladu s
Pokynem BF/pravnim aktem

Nezajisténi radného uctovani o
veskerych pijmech a vydajich dle
platnych pravnich predpisti CR

Nevytvoreni podminek k provedeni
kontroly iniciativy a neposkytnuti
potfebné soucinnosti. Nevytvoreni
vnitfniho kontrolniho systému.

Predkladani nepravdivych a/nebo
neuplnych informaci souvisejicich s
iniciativou Poskytovateli
dotace/financénich prostredk

NesplInéni/poruseni jinych
specifickych podminek dle pravniho
aktu nebo Pokynu BF

4. Tabulka korekci (snizenych odvodu)

Typ poruseni Snizeny odvod

0-2 % celkové Castky dotace/financnich
prostredku

15-30% celkové Castky dotace/financnich
prostredk

0-5% celkové castky dotace/financnich
prostfedku v méné zavaznych pfipadech

25-30% celkové castky dotace/financ¢nich
prostfedki

0-5% celkové c¢astky dotace/financnich
prostfedki v méné zavaznych pfipadech

100% castky dotace/financnich prostfedku
pouZité/pouZitych na financovani konkrétni
aktivity v pfipadé dmysiného jednani, vazné
poSkozujicim realizaci iniciativy

25-30% castky dotace/financnich prostfedku
pouZité/pouZitych na financovani konkrétni
aktivity

0-5% castky dotace/finanénich prostredki
pouZité/pouZitych na financovani konkrétni
aktivity v méné zavaznych pfipadech

25-30% castky dotace/financnich prostiedku
tykajicich se dané podminky

0-5% castky dotaceffinancnich prostfedki
tykajicich se dané podminky v méné
zavaznych pfipadech



5. Implementation Package
(Document Templates)

The implementation package contains templates of all relevant
documents for the administration of the approved Application and is
available for download at:

https://bf.sfzp.cz/calls/

The implementation package includes:

A template for “Joint Decision on Provision of Funds from the State
Environmental Fund of the Czech Republic"

"Bank account identification” form

A template for “Interim monitoring report including payment request’

A template for “Final monitoring report including payment request’
Annex for reports under letters ¢ and d : “List of paid documents”
A template for “Modification request’

A template for “Audit report’

Communication requirements for bilateral initiative
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5. Implementacni balicek (vzory dokumentt)

Implementacni baliek obsahuje vzory relevantnich dokumentl pro
administraci schvalené Zadosti o podporu z Bilateralniho fondu a je
k dispozici ke staZeni na internetovych strankach:

https://bf.sfzp.cz/calls/

Implementacni bali¢ek obsahuije:

a. vzor ,Spolecné rozhodnuti o poskyt[luti financnich prostredku ze
Statniho fondu Zivotniho prostfedi Ceské republiky“

b. formulaf I/dentifikace bankovniho uctu*

c. vzor ,PribéZna monitorovaci zprava véetné Zadosti o platbu*

d. vzor ,Zavére¢na monitorovaci zprava véetné zadosti o platbu*
pfiloha ke zpravam k bodim ¢ a d: ,Seznam uhrazenych doklad("

e. vzor ,Sablona pro zmény*

f. vzor ,Auditni zpravy*

g. pozadavky na komunikacni aktivity pro bilateralni iniciativy


https://bf.sfzp.cz/calls/
https://bf.sfzp.cz/calls/

